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1. IlepevyeHb MIAHMPYEMbIX Pe3yJIbTATOB 00yUYEeHHUS MO JUCHHUILIHHE (MOTYJII0),
COOTHECEHHBIX € IVIAHUPYEMbIMH Pe3yJIbTATAMHU OCBOEHHS NMPOTrPAMMBI

1.1. Muctmmmaa b.1.0.08 [lenoBsie KOMMYHHUKAIUU B TIpodeccnoHanbHOM cdepe odbecrieunBacT

OBJIAZICHUC CICAYIOINMMHU KOMIICTCHIUAMMU:

Kon HaumenoBanue Kopg xommoneHnTa HaunMmeHoBaHne KOMIOHEHTA

KOMIICTCHIIUH KOMIIETCHIIUH KOMIETECHIIHI KOMIETCHIIUH

YK-4 cnioco0eH NpUMeHsITh coBpeMeHHble | YK-4.1 Crocoben OCYIIECTBIATh
KOMMYHUKATUBHBIC TEXHOJOTHH, B KOMMYHHKaTHBHOE
TOM YHCIEC HAa HHOCTPaHHOM(BIX) B3aNMOJICHCTBIE HA PYCCKOM U
A3bIKe(ax), A4 aKaJeMHUYEeCKOro H HHOCTPaHHOM SI3BIKAX B
po¢eCCHOHATHHOTO po¢eCCHOHATBHOM u
B3aUMOJICHCTBUS aKaJIeMH4ecKo cpefe

OIIK-4 CHOCO0CH opranusoBsiBaTh | OIIK-4.1 CriocobeH HCTI0JIb30BAaTh
BHEJ[pEHHE COBPEMEHHBIX COBpPEMEHHbIE  MH(OpMaLNOHHO-
nH(opMaMOHHO- KOMMYHUKAIIMOHHBIE TEXHOJIOTHH B
KOMMYHHUKAIMOHHBIX TEXHOJIOTHH B PO eCCHOHANBHOMN e TENFHOCTH
COOTBETCTBYIOIIEH chepe
npoeCCUOHATBHOMN IEATSILHOCTH
u obecrieynBaTh HHPOPMAIHOHHYIO
OTKPBITOCTh JICATEIBHOCTH OpraHa
BJIACTH

OIIK-8 Crocoben opraan3oBsBaTh | OIIK-8.2 CrocobeH OCYIIECTBIATH
BHYTPEHHHE U MEXBEIOMCTBECHHbIC 3¢ deKTHBHbIE MEKBEIOMCTBCHHBIC
KOMMYHHKALUH, B3aUMOJCHCTBHE KOMMYHHKAlIUK; OPraHH30BHIBATH
OpTaHoOB IOCYIapCTBEHHO BIIACTH U KOMMYHUKaIUH yOJIMYHBIX
MECTHOTO  CaMOYIIpaBJIeHHS  C OpPTraHOB C HErocyAapCTBEHHBIMH
rpakaHaMHu, KOMMEPYECKUMHU MHCTHTYTaMH{ U TPaKJIaHAMHU.
OpraHM3alysIMU, UHCTHTYTaMH
IPaKIaHCKOTO oO1ecTsa,
cpeAcTBaMu MaccoBOM
HHPOpPMATUH

1.2.B pe3ynbraTe OCBOSHUS TUCIMIINHBI Y CTYIEHTOB JOJDKHBI OBITh C(HOPMUPOBAHBI:

OTD/TD
(npu Hanuuuu
npogcmandapma)l
TPY/IOBbIE HIIH
npodeccroHaNbHbIE
JIEUCTBUS

Kon

KOMIIOHCHTA
KOMIICTCHIINH

Pe3ynbraTel 00y4eHus

YK-4.1

Ha YPOBHE HABBIKOB BJIaICET KOMMYHUKATHUBHO-PEYEBBIC YMCHUAMHU H
[HaBbIKaMU, HCO6XOI[I/IMBIMI/I JUIIA HpO(I)eCCHOHaHBHOﬁ JACATEIBbHOCTHU, B TOM
UHCJIE Ha HMHOCTPAHHOM A3BIKE C CO6J'IIOI[GHI/ICM HOPM MNPOU3HOLICHUS,
rpaMMATUKU U PEYEBOI'0 STUKETA JICJIOBOT'O O6H_ICHI/I$I

4.1

OIIK-

Ha YPOBHE yMEHHﬁZ HCHOJIB3YET JII pCIICHUA KOMMYHHUKATUBHBIX 3a/1a4
COBPEMEHHBIC TCXHUYCCKUE CPEJICTBA 1 I/IH(i)OpMaHI/IOHHI)Ie TCXHOJIOTHUH.

xapakrepa.

Ha YPOBHE HABBIKOB: BJIA/ICET HABBIKAMHU Pa0OTHI C pECypCaMi HHTEPHET
C UEJbl0 MOKMCKa HWHpOpMAIUU JAENOBOr0 ¥ NpodeCcCHOHATBLHOTO

8.2

OIIK-

HA YPOBHE HABBIKOB:
00JTacTH  OpraHU3aINH

oOIIEHHE.

BJIaJICET 3HAHMSIMHU, YMEHMSIMH, HaBbIKAMHU B
B3aUMOJCHCTBHUSI
HEroCy1apCTBEHHBIMU MHCTUTYTAMM U TpaxkJaHaMu. Biageer HaBbIkaMu
[ICUXOJOTHYECKH BEPHO W CHTYaTHBHO OOYCIOBJICHO BCTyHaTh B

MyONMWYHBIX ~ OpPTaHOB C

mapTHEpamMu 110 OOIIEHHUIO.

HAa YpPOBHEe YMEHMii: yMeeT YCTaHaBJIMBATh JIEJOBBIE KOHTAKTHI C




2. O6beM U MeCTO TUCHUILTHHBI B cTpykTYype OIl BO

O6bem gucrumuinabl b1.0.08 «/lenoBsie koMMyHHKauu B IpodeccroHanbHOl cheper
cocraiuseT 108 akanemuueckux yacos (81 acTpoHOMHUYECKUH Yac), 3 3aUueTHbIE €IMHULIBI, U3 HUX
KOHTaKTHas pabora — 6 a.u. (4,5 acTpOHOMUY. Y), BKJIIOYAIOIIAsl 3aHATHS JEKIUOHHOTO TUIA B
obobeme 6 a.4.(4,5 acTpoHOMUY. 1).
O0BemM caMOCTOSITENIBHONW paboThl oOyuatomerocs — 98 a.4. (73,5 acTpoHOMHY. 4acoB),
MIPOMEKYTOUHas arTectanus (3a4uer) — 4 a.4. (3 acTpoHOMUY. 4.)

3. Coaep:kaHue H CTPYKTYPa AUCHMIIIUHBI

3aounan popma odyuenus

O0beM JUCLMIUIMHEI, Jac. dopma
KonrakTHas paboTta 0o0y4arommxcs ¢ TEKyILETro
Ne HaumeHnoBanue TeM u/wmu mpernoIaBaTeIeM KOHTPOJIS
n/n pas3zeinoB Bcero 10 BAIAM y4eOHBIX 3aHITHN CP yCIIeBa€MOCTH,
JI/ 10T 1P/ AOT [13/ 4OT |[KCP MIPOMEXYTOUHOM
aTTeCTalluu
Tema [Ipenmer u 3a1a4n TUCIUTUTHHBL
1 «/lemoBpIe KOMMYHHKAIIAH B 15 1 14 JI1, YO
npodeccHOHAIBHOM chepe»
Tema | DTHKA U 3TUKET JICITOBBIX
2 | KOMMyHHUKaIi 15 1 14 AIL YO
Tema | ITcuxomorus ,Z[SJ'IOBLIX 15 1 14 7L YO
3 | KoOMMyHHKaIUi
Tema KoH(IUKTH B 1€710BOIH
4 | KOMMYHHKALMH H IYTH UX 15 1 14 AlL, YO
pa3pelIeHus
Tema Hy6J’II/I‘IHOGVBLICTyHJ'IeHI/Ie Kak 13 1 12 I YO
5 | Bun AenoBol KOMMYHHKAITIH
Tewma | [lenoBble neperoBopsl. [lenossie 13 1 12 7L, YO
6 | Oecennl M COBEIIAHUS
Tema CoBpeMeHHBIC TEXHOJIOTHH
7 paboTHI ¢ JOKyMEHTaMH KakK 18 18 AI1, YO
JIeIToBasi KOMMYHHUKAIHS
[IpomexyTOUHasl aTTeCTalMs 4 3auer
Bcero: 108 | 6 | | | 90
ConepxaHue TMCHMILINHBI
HaumeHoBaHUe TeM
Ne n/m Copep:xaHue TeM (pa3aesioB)
(pa3neioB)
Ilpenmer pucuuruinHbel «JlenoBble KOMMyHHMKauuu». [loHsiThe
«KOMMYHUKaIus». JIemoBrle KOMMYHHKAIlMM KakK COITHAIIBHO
[Ipenmer u 3a1a4un JUCOUTUIMHBL | IICHXOJIOTHYECKas MpoOiieMa. 3HaHWE OCHOBHBIX MPaBUII JEJIOBOTO
Tema 1 «/lemoBBIe KOMMYHHKAIIUH B OOmIEHNS W MPAKTUYECKHH YCIeX B JIENOBOH JESTEIHHOCTH.
npogeccCHOHATBHOM cheper» HdemoBoe oOmeHWe Kak Hayka ©  HCKYCCTBO. Teopwus
MEXITMYHOCTHBIX OTHOIICHUH B TPYAOBOM KOJUIEKTHBE. PeueBoi,
STUYECKUM, ICUXOJIOTHYECKUNA aCMEeKThI €I0BbIX KOMMYHHUKAIU.
HeobxonmuMocTh CcOOMIONEHHUS] STUYECKHMX HOPM B JIEJIOBOM
obmennn.  HpaBcTBeHHBIE  OCHOBBI  JEJIOBOTO  OOIIEHUS.
IIpoTuBOpeunBasi CymHOCTh MOTHBAIMK JEJIOBOTO OOIICHUSI.
OTHYeCKue MEXaHU3Mbl OpTaHW3aIllMd JIEJIOBOTO OOIICHUS |
STHYECKHE HOPMBI 00mieHus. JIngHOCTh 1 oOmmeHue. JlemoBas aTnka
Tema 2 DTHKA ¥ OTHKET JEIOBBIX KaK CpeACTBO TMOBBIMIEHUS dS()PEKTUBHOCTH MPOM3BOJCTBA.
KOMMYHHKaIHN VYHHUBepcalbHBIC JTHUYECKHE H TICHXOJIOTHYCCKHUE HOPMBI U
npuHiunel.  CropaBeIMBOCT,  YECTHOCTh,  OJaropoicTBo,
JOCTOMHCTBO, CBOOOIA, OTBETCTBCHHOCTh, OO0S3aTEIBHOCTH,
TPYAOJIF00UE KaK OCHOBHI JICIOBBIX OTHOIICHUH B IIMBIJIN30BaHHOM
obmrecte. CyIIHOCT ¥ 3HAYCHHE JIEIOBOrO dTHKeTa. OCOOCHHOCTH
nenmoBoro  atukera. Ilpodeccwonanpubrii  3tuker. [IpaBmia

4



noseneHuss Ha pabouem Mecte. [lpaBmia 1enoBOro JTHKeTa:
KOJIJIETH, PYKOBOAUTENH, INOAYMHEHHBIE, CEKPETapH, KIUEHTHL.
IIpaBuna npusetcTBuil. [IpaBuna peueBoro stukera. ConepxaHue U
o0pa3 peun. [TuceMenHnas peus. JlokyMeHTaIMOHHOE Oo0ecIieueHre
JITIOBOTO  OOIIEGHMs:  JIOKYMEHTHPOBaHHE  YIPaBJICHYECKOH
JeSITeIbHOCTH, JIOKYMEHTUPOBaHUE JIOTOBOPHOTIPaBOBBIX
OTHOINCHUH DSKOHOMHYECKOH [esTeNbHOCTH;, OoOmue mpaBuia
oopmileHNST TOKYMEHTOB. PeKoMeHmaImy K M3JI0KECHUIO TEKCTOB
nenoBoit mokymentarun. [IpaBuia obmenus mo tenedony. Obpas
JIeTIOBOrO 4ejoBeka. KymbTypa OIEXKIBl JEIOBOIO MYXYHHBI H
JenoBoi skeHIuHBL. O00pyIOBaHNE COBPEMEHHOTO Odrca.

Tema 3

TIcuxonorus nenoBeIX
KOMMYHHKaI

Ilcuxonornueckue acmeKTHl AeIoBoro odmeHus. [lcuxomorus u
Tpyd. ApXeTHNBl B JeNOBOH KOMMYHHKanuu. BepOampHas u
HeBepOabHass KOMMYHHKAIUH. VIHTepakTHBHAsI CTOPOHA OOLICHUS.
[epnenTuBHas cropona obmenus. Pednexcus. Unentuduxanys.
Camononaua B obOmenun. IlepBoe Bmewamienue. JlnurensHoe
obmenne. MexaHu3Mbl BO3AECHCTBUS HA OKPY)KAIOIIMX B Ipolecce
obmennsi. Ilcuxmueckas CTpyKTypa JIMYHOCTH M JIEJIOBBIC
oTHowIeHHs1. HTpOBEPTHI M IKCTPaBEpTHl B JIENIOBOM OOLICHUH.
XoJepuKH, CAaHTBUHHKH, (DIIETMATHUKH W METAHXOJIUKH B JIEIOBOM
obmennu. [ICMXOJIOTMYECKHE THUIMBI JEJIOBBIX COOECEIHHKOB W
TIpUeMbI 00IIeHNUs ¢ HUMH. [Icuxonorniyeckie MexaHH3MbI 3aIUTHI.
Ponesoe noBeneHMe B OENOBBIX  OTHOIIEHUSX. ba3oBble
NICUXOJIOTHYECKUE  ycTaHOBKH.  CoIUalbHO-NICHUXOJOTHUYECKHE
CTEpEOTHNBI W MX 3HAa4eHHE B TPYIOBOH JESATEIBHOCTH.
IIcuxonorus u 001ecTBO. DKOHOMUYECKAs!, MPaBOBAs TICUXOJIOTHUSI.
Mogenn  monuTHYeCKOW — Tcuxojoruu:  Qemepa’bHBI M
pEerMoHaJIbHBIN acNeKThl, NPO(ecCHOHATbHASL TICUXOJIOTHSI.

Tema 4

KondmukTs! B neroBoit
KOMMYHHKAIIUA ¥ ITyTH X
paspemnieHus

CoBpemennble Teopur KOHQIUKTOB. [loHsATHE KOHGUIMKTA WU
KOH(IMKTHON curyaruu. KOHKypeHIMs Kak BHJI KOH(IUKTHOU
curyaiuu. Buapl koH(MKTOB. JlMarHOCTHKAa KOH(QJIMKTOB.
I'panunpsl koH(aHKTa. CTaguu pa3BUTHS KOH(IHUKTA. JINUHOCTHEIE
OCOOCHHOCTH  BO3HHKHOBCHHS  KOH(IHKTOB.  ['pynmoBbie
0COOCHHOCTH BOSHUKHOBEHHMS KOH(PIMKTOB. MEeTOIbI yIpaBICHUS U
TpeNyNpPEeKICHUS KOH(QIIUKTOB (BHYTPUIIMYHOCTHBIEC,
cTpykTypHble). TakTuka TnoBeleHHs B KoHQuMKTe. PemeHue
KOHQIIUKTA. VYIpaBleHHE CTpeccaMd Ul IPeoyNpeKICHUs
KOH(QJIMKTOB.

Tema 5

[Ty6nu4HOE BBICTYIICHHE KaK
BUJ] I€JI0BOM KOMMYHUKALIUU

CymHOCTP M KOMIIOHEHTBI ~ IYOJMYHOTO  BBICTYIICHHS.
XapakTepucTHKa MyOJWYHOW pedd. ApanTtanus K ayAuTOPHH
nyOonmyHoro  BeICTyIuleHus.  Ilogroroka Kk — myOGnuyHOMY
BBICTYNIJICHHIO. Buibl TyOIMYHBIX BRICTYNIIICHUH.

Tema 6

enossie nneperoBopsl. [lenoBsie
Oecelbl U COBEIIAHUS

[loHaTHe [ENOBBIX IEPETOBOPOB. 3HAUEHHE IE€PErOBOPOB JUIA
HpeANPUHUMATEIBCKON NesITeTbHOCTH. OpraHu3anus NeperoBoposB.
JuarHoctuka  TOJOXEHUs  Aes.  Xapakrep  IeperoBOPOB.
Onpenenenve 1ejled ©U BO3MOXHBIX PE3YJbTAaTOB. AHaNIM3
uHTepecoB  ctopoH.  DopMmupoBaHWe  0o0mero  MOIXoja.
IIpouenypusie  Bompochl.  OpraHuzauusi UM [POBEJICHUE
NeperoBopoB. MeTo/1bl U HABBIKU BEAECHUSI JEJIOBBIX IEPErOBOPOB.
OTambl TeperoBOpoB: TEPBOHAYANBHBIN BBHIOOP ITO3MIIMH; IOUCK
B3aUMOIIPHEMIIEMOTO PELICHHMS; COTJIACOBAHUE MTO3UITHH.

TexHuka BeACHHS TEPETOBOPOB. BriOOp Meroma BeaeHUs
MeperoBopoB. BriOop THa mpUHUMAaeMOro perieHus (B3auMHBIC
YCTYNIKH;, HAXOXXICHWE HOBOTO pPEIICHHS; AaCCHMETPUYHOE
pemenue). TakTHuecKHe IPUEMBI, TPUMEHsIEMbIE Ha MIeperoBopax.
ITcuxonorudeckre OCOOEHHOCTH TMEPETOBOPOB. Y CTAHOBIICHUE
pabounx oTHOMmEHNH ¢ mapTHepoM. CrIocOObI OLIEHKH JOCTUTHYTHIX
B Ipoliecce NeperoBopoB cornameHnid. CyIHOCTb JeTOBBIX Oecer,
nx crenupuka. Buner nenossix Oecen. IloaroroBka k nenoBoi
6ecene. CYIIHOCTD ¥ PUHIIMITHI IPOBEICHUS AETIOBBIX COBCIIAHFIA.
Knaccudukamms  coBemanmit.  OOS3aHHOCTH  PYKOBOJUTEIS
cosenranus. [loBeieHNe yUaCTHUKOB COBEIIAHUSI.




IOpuanyeckoe  3HayeHne — JOKyMeHTa.  YHuUUKaMsi |
CTaHIApTH3aLMs  YNPABICHUYECKUX  JIOKyMEHTOB. (OcHOBHBIE
TpeOOBaHUSI K  COCTaBJICHHIO  JIOKYMEHTOB:  JIOJDKHOCTHAs
WHCTPYKIHMS, IPUKa3, MPOTOKOJ, aKT, JNOKJIAJHbIE M CIy)KeOHbIC
3amuckd.  Kiaccudukanms — nokymeHToB.  OpraHu3allOHHBIE
JOKYMEHTBI: yCTaBbl, TIOJIOXKEHHMS, WHCTPYKILIHH.
PacnopsauTensHbie JOKYMEHTBL: TIPUKA3EL, yKa3aHus,
PpacHopsKeHUs, penIeHus. WHpopManmoHHO-CTIpaBOYHAS
nokymeHramus. OdopmileHHe akTOB, CIIPABOK, OOBICHUTEIHHBIX
3amucoK,  TIporokoya.  OpraHm3amus — JTOKYMEHTOOOOpOTa.
JloKyMeHTO000pOT, €ro KOJHWYECTBCHHBIE M KAa4eCTBCHHBIC
xapakTepucTuky. CucteMaru3anus U 0OeclieYeHUe COXPAHHOCTH
JOKyMeHTOB. Pa3zpaboTka n BeieHHe HOMEHKIATyphI ei. [IpaBuia
(dopMHpOBaHUS W BeIeHHs Jel. XpaHEHHE JOKYMEHTOB JI0
nepenayd B apxWB. BHexpeHHe CHUCTEM  3JIEKTPOHHOTO
JOKyMEHTO000pOTa. ODNEKTPOHHbIE JOKYMEHTB. OcoOeHHOCTH
OpraHu3anu  pabdoTBl € DJIEKTPOHHBIMH  JOKYMEHTaMH,
TIOJINMCAaHHBIMKM  DJIEKTPOHHOHM moanuchio. KynbTypa nenoBoro
mucbMa.  SI3BIK  CIykeOHBIX ~ JOKyMeHTOB.  OcoOeHHOCTH
opunmanipHo-genoBoro  crwist.  Kiaccudukamms — menoBoi
nepenuckd. [lenosble mucbkMa. OdgopMieHHE ENOBBIX IIHCEM.
PasHoBHAHOCTH JenoOBBIX muceM. KynbTypa M STHKET HENOBOH
nepenuckd. [IpaBmia COCTaBICHHS TEKCTOB JCJIOBBIX ITHCEM.
TunuyHeie OMIMOKY B COCTABJICHUN TEKCTOB JOKYMCHTOB.

CoBpeMeHHBIE TEXHOJIOTHU
Tema 7 paboTHI C JOKyMEHTaMH KaK
JIeTI0Basi KOMMYHHUKAIMS

4. MatepuaJjbl TeKylero KOHTPOJIsI yCIeBaeMOCTH 00y4aIOIIUXCS U OlleHOYHbIe
MaTepHaJIbl IPOMEKYTOYHOM aTTeCTAIMU 10 AUCIHUIIHHE

B xome peammzanuu guctumumHel  b.1.0.08  JlenoBble  KOMMyHUKAallMKM B
npodeccuoHanbHOM cepe HUCHONB3YIOTCS CJIEAYIONIME METOAbl TEKYIIEro KOHTPOJS
yCIIEBAEMOCTH O0YYaIOLINXCS:

Tema n/vnu pazaein MCTO,Z[BI TEKYLICTO KOHTPOJIA YCIICBACMOCTHU

HpenMeT 1 3aJa4i JUCIHUITIMHBI «I[GJ'IOBLI@ KOMMYHUKaAIIUU

. OKJIaJIBI-TIPE3EHTALINH, YCTHBIN ONPOC
B Ipo)eCCHOHAIBEHOU cepe A P Y P

OTHKA ¥ 9THKET JIeIOBBIX KOMMYHHKAIMH JloKimaapl-ipe3eHTalyu, yCTHBIH 0mpoc

[cuxonorust Je0BbIX KOMMYHHKaIHH JloKimaapl-ipe3eHTalyu, yCTHBIH 0mpoc

KoHaukTel B fenoBoif KOMMYHMKAalMM M IIyTH HX .
JloKkimaapl-nipe3eHTalyu, yCTHBIH Ompoc

paspemeHus

[TyGsmuHOE BRICTYINICHHE KaK BU I€IIOBOH KOMMYHHKAIIUH JloKimaapl-ipe3eHTalyu, yCTHBIH 0mpoc

JenoBsle ieperoBopsl. JlesoBbie 6ece bl M COBEIaHUs JloKimaapl-ipe3eHTalyu, yCTHBIH 0mpoc

COBpCMeHHHe TCXHOJIOTHHU pa6OTBI C HNOKYMCHTAaMM KakK

JICTIOBAs KOMMYHHKALLUS Jloknaapl-IIpe3eHTally, YCTHBIN OIIpOC

3aueT MpPOBOAMUTCS C MPUMEHEHHUEM CIEAYIOIINX METOA0B (CpelncTB): B (hopMe YCTHOTO
OTpOCa, a TAKKE BHIMIOTHEHUS MPAKTUUECKOTO 3aJaHusI.

Martepuajibl TeKylIero KOHTPOJIsl YCIIeBAeMOCTH 00y4alomuxcst

Tunosbie oneHoYHbIe MaTepuaiabl 10 Teme 1 «IlpexMer u 3axa4n IUCHUTIIHHBI
«/lenoBbIe KOMMYHMKAIMHU B IPO(ecCHOHAILHOI cheper»
TunoBble TEMBI T10KJIa0B-IIPE3CHTALIMN:
1. OcHoBHbIe TpOOIIEMBI Kypca «JleoBble KOMMYHHUKAIIUN.
2. KomMMyHHKaIMs U €e CyIHOCTb.
3. TIpuHOUIBI AETO0BOIf KOMMYHUKAITUH B COBPEMEHHBIX YKOHOMHUYECKUX TEOPHUSIX.
4. JlenoBble KOMMYHUKALIUU U MEHEJKMEHT.




TurmmoBsIie BOPOCKHI YCTHOTO OTPOCa:

arONE

Yro sBisieTcs npeaMeToM Kypcea «JlenoBsle KOMMYHHUKaIUU»?

KakoBo onpezneneHue NoHATUS «IEJI0BbIE KOMMYHUKALUN»?

Kakue HaydHble AUCIUTUTMHBI UCCIAEAYIOT MPOOJIEMBI AEI0BOTO OOIIEHUS?

KakoBbl OCHOBHBIE ITpaBHJIaA 1€JI0BOr0 OOLIEHUsA?

[Toyemy 3HaHHME OCHOB JENIOBOTO OOIICHHSI HEOOXOAWMO JUIs YCHEIIHOW TPYAOBOMH
NEeITEILHOCTH?

B uem cyTh TEOpUM MEKIMUYHOCTHBIX OTHOLIEHUH B TPYJOBOM KOJIEKTHUBE?

Tunosblie OLlEHOYHbIE MATEPHAJBI IO TeMe 2 «ITHKA U ITHUKET /1eJ10BbIX
KOMMYHHUKALMID)

TumnoBble TEMbI JOKJIaI0B-TTPE3CHTALIHIN:

1.

Hown

yHHBepC&HBHBIe OTUYCCKUEC HOPMbI W MNPUHOUIIBI U HUX OTPAKCHHUC B [JCJIIOBLIX
KOMMYHHKAIIHSIX.

OcHoBHBIE TIpaBHIIA IEJIOBOTO OOIIEHHUS 10 TeledoHy.

HcTopust STHKH JIETOBBIX KOMMYHUKAITUH.

Hcropus 1emoBOro 3TUKETA.

TunoBsie BOPOCHI YCTHOTO ONPOCa:

1.

2.

o

©oo~Ne

B uem 3akirodaercss OCHOBHOE NPOTHBOPEYME HPABCTBEHHOIO CO3HAaHHUS B
IpeIIPUHUMATEIBCKOMN 1eATENbHOCTH?

Yro sBNsSETCS MEXaHU3MaMH HPAaBCTBEHHON PEryJISILIUU A€JI0BOT0 0OLeHHs?

Kak pemoBas »THKa MOXET CIIOCOOCTBOBATh TOBBIMEHHIO 3(PPEKTHBHOCTH
MpOU3BOICTBA?

B uem 3akioyaercst CyIHOCTb MOHATHUS «CIIPABEATIUBOCTb?

Kakue »sTuyeckne LIEHHOCTH SBJSIOTCS OCHOBOM  JIEJIOBBIX OTHOLICHMH B
IUBIJIMN30BAHHOM 00II[eCTBE?

B 4yeM cocTouT CyIHOCTh A€70BOr0 STHUKETA?

Kakux HopM sTHKeTa Bbl OyaeTe npuaepkuBaTbcsi Npu OOIIEHUN ¢ HaYaIbHUKOM?
KaxoBbI paBuiIa pe4eBoro TUKETa?

KakoBbl ipaBuiia BeIOOpa 01K bl B I€JI0BOM ITUKETE?

. Uto Takoe camomojada B OEIOBBIX otHomeHUaXx? M3 kakmx COCTaBJIAIOIOINX OHaA

CKJIabIBACTCS?

Tunosblie oeHOYHBbIe MaTepuaabl N0 TeMe 3 «Ilcuxosorust 1e10BbIX
KOMMYHHUKALHI»

TunoBble TEMbI JOKIA10B-IIPE3CHTALIMI:

ook wndE

Heo6xoauMocTh 3HaHUSI ICHXOJIOTHYECKUX KauyeCTB JII0JIEH B JJIOBOM OOIIIEHUH.
ba3oBble ICUX0IOTUYECKHE YCTAHOBKH B IETTIOBOM OOIICHHH.

OCHOBHBIE MEXAHU3MBI IICUXOJIOTHYECKON 3alWTHI B paMKax TPYAOBOTI'O KOJIJICKTUBA.
[Icuxonorudeckuii KOMIIOHEHT HEBEPOAIHLHOTO JIENIOBOTO OOIIEHUSI.

[TpoGnema numepcTBa B IICUXOJIOTHH JCIOBOTO OOIICHUSI

Crennduka coruaibHO-TICUXOIOTUYECKOTO COCTaBa pabodei rpymibl.

TumnoBble BOMPOCHl YCTHOTO OMpoca:

1.
2.

~w

KakoBa ncuxudeckast CTpyKTypa JIMYHOCTH ?

KTo Takme sKcTpaBepThl M MHTPOBEPTHl U KaK OHU TMPOSIBISAIOT ce0s B JEIIOBOM
oOmieHnun?

Yo Takoe COLMATBHO-TICUXOJIOTHYECKHE CTEPEOTHUIIBI?

KakoBbI nIcHX0JI0rHYeCKrne MEXaHU3Mbl 3alIUTHI B XO/1€ JIEJI0BOT0 00IIeHNs?



5.
6.

Uto Takoe SKOHOMHUYECKAs U IIPaBOBasi ICUXOJIOTUsA?
KakoBbl nicuxonoruueckue 6apbepsl B 00IIeHUH?

Tunosblie oneHOYHbIe MaTepuaibl 0 TeMe 4 « KoHQIMKTHI B 1€J10BOM
KOMMYHHMKAIIMU U IIYTH UX pa3pemeHuns

TumnoBbie TEMbI JOKJIaI0B-TTPE3CHTALIHIN:

1.

Noakown

[TonoxutenpbHBIE W OTPHUIATENbHBIE CTOPOHBI KOH(IMKTOB B XOJ€ JECIOBOU
KOMMYHUKAIHH.

OCHOBHBIE METO/IbI peIIeHUs] KOH(DINKTOB.

JleMOKpaTH4ecKuil CTHIIb PYKOBOZCTBA U pa3pelIeHne KOH(IUKTOB.

Kondopmusm B rpymre.

Ctuis pyKOBOZCTBA U TPOOIJIeMa KOH(IUKTOB.

Buapl KOHQIUKTOB B IETOBOM OOILICHHH.

[TpuHIMTB TOBEICHNS B KOH(IIMKTHBIX CUTYaIHSX.

Tunosslie BOIIPOCHI YCTHOT'O OIIpOCa:

1.

Mo

©CoNo O

KakoBbI cOBpeMeHHBIE TEOPHH KOH(PINKTOB?

KakoBbI mpU4YMHBI BOSHUKHOBEHHS KOH(DIMKTHOW CUTYyaIUn?

Kakwue Buipl koH(MIUKTOB BBI 3HAeTE?

Kakne wmeronsl ympaBieHuss KoHGIMKTOM, Ha Bamr B3risin, sBisitotes Oosee
3P PeKTUBHBIME?

B gem cocTouT CynIHOCTh KOMIIPOMHUCCA P pa3pelieHny KOH(IUKTa?

KakoBbI XapakTepUCTHKH MOHATUH «KOHMDIUKT» M «KOH(IUKTHAS CUTYyaIUs»?
KakoBbI 0OCHOBHBIE IPUYMHBI KOH(GIJIMKTOB B OpraHU3aIHsiX?

KakoBbI OCHOBHBIE METO B IPEAYIPEKACHUS KOHDIUKTOB?

Kakum 00pa3om BiIacTh B OpraHU3aluy SBJSIETCSI HHCTPYMEHTOM YIPaBJICHHS?

10. KakoBbI THIIMYHBIE OMIMOKU PYKOBOAUTEINS B OTHOIICHHUSX C MTOTYMHEHHBIMU?

TunoBbie OLIEHOYHbIE MaTepUaJibl 110 TEME 5 «Hyﬁ.lmqﬂoe BBICTYIUICHHEC KaAK BHU/1

J1eJIOBOH KOMMYHHUKAaIHN)

TunoBble TEMbI JOKIA10B-IIPE3CHTALIMI:

1.
2.
3.

4.
5.

Bupt myOIMYHOTO BBICTYTUICHHSL.

Oco6eHHOCTH YOJIUYHOTO BBICTYIIICHHS.

OcoOeHHOCTH MYOJUYHOrO BBICTYIJIEHUS B JIEJIOBOM KOMMYHMKAIlMM B pPa3HBIX
CTpaHax.

Cy0ObeKT-00bEKTHBIE OTHOLLIEHUS B ITyOJIMYHOM BBICTYIIJICHUH.

HckyccTBO pUTOPUKH B ITYyOJIMYHOM BBICTYIJICHHH.

TunoBble BONPOCH! YCTHOT'O OIIPOCa:

asrONE

B uewm 3akitouaercs moAroToBKa K MyOJIUYHOMY BBICTYILIEHUIO?

Kakue ocHOBHBIE TUIIBI OPAaTOPOB BbI 3HAETE?

Kakue ObIBatoT TUIMMYHBIE OIIMOKHU B XOI€ MyOJUYHOTO BBICTYIUICHUA?

Yro B X0/ie MyOIUYHOTO BBICTYIUIEHHUS! HE 3aBUCUT OT BBICTYMAIOIIETO?

KakoB Haubonee mnpuemsieMblil CTHIb MYOJWYHOTO BBICTYIUIEHUS B PAa3IMYHBIX
CUTYalMAX JIeJI0OBOro OOIIeHus?

B ueMm cocrout mHpOpMaIMOHHas, ICUXOJOTHYECKas, MaTepuanbHasi OJrOTOBKA K
NyOJIMYHOMY BBICTYIUICHUIO?

KaxoBbI METO/TBI BO3/ICHCTBUS HA ayAUTOPHUIO?



TunoBble oleHOYHbIe MaTepPUAJIbI 110 TeMe 6 «/lesioBbIe MeperoBopsbl. JleioBbIe
Oecebl H COBENIAHUSD)

TunoBbIe TEMBI TOKJIAI0B-TIPE3CHTAIIHIA:

[TpyHLMIIBI OLIEHKU PE3YIBTATOB JIEIOBBIX IEPETOBOPOB
YcnoBus poBeIeHUs ACTOBBIX TIEPErOBOPOB
HanmonanbHble CTHIIN J€TOBBIX TIEPETOBOPOB

JlenoBbie Oecebl Mo PEeIIeHUI0 BOMPOCOB € IEPCOHAIOM
ColecenoBanue npu npueMe Ha paboTy

3HaveHHE JIEJIOBBIX COBEIIAHUH B J€JIOBOM KOMMYHUKAIIUU
OcHOBHBIE CTaJIUU JAETOBBIX MIEPErOBOPOB

TexHUKHU BeIeHUs IIEPErOBOPOB

TakTudeckue npuemMsbl, IPUMEHsIEMbIE Ha IEPEroBopax
10 DTHUKET JeI0BOM OeceIbl

11. [IpuHUMIBI TPOBEACHUS JEIOBBIX COBEIIAHUMN

CoNoOA~WNE

TurmoBsie BOMPOCHI yCTHOTO OMPOCa:

B kakux ciydasx MpuUMEHSIETCS METOJI JISIOBBIX ITEPETOBOPOB?
YTo BKIIOYACT MTOATOTOBKA IIEPETOBOPOR?

Ha xakwuie Tansl JensaTcss COOCTBEHHO MEPETOBOPHI?

Yro Takoe aenosas becena?

Uro npeacrarisier co00it 1e710Boe coBemanue?

KakoBbI BO3MOKHBIC BHJIbI BEJICHHUS IIEPETOBOPOB?

Kak roroBuTCS MECTO IPOBEIICHUS TIEPETOBOPOB?

KakoBbI BO3MOKHBIC HTOTH ITPOBEJCHUS IIEPErOBOPOB?
KaxkoBbl BUIBI I€0BBIX Oecen?

10 KakxoBbI BU/BI I€JIOBBIX COBEIAHMI?

11. KakoBBI TUIIBI YYACTHUKOB JICTIOBBIX COBEIIAHHUIA U UX POJIBH?

©CoNo~wWNE

TunoBbie OLIEHOYHbIE MaTepUaJibl 110 TEME 7 «COBpeMeHHbIe TEXHOJIOT'HM paﬁoTbI C
AOKYMEHTAMM KakK A€J10Basg KOMMYHHUKAIIUD)

TunoBble TEMBI TOKJIa0B-IIPE3CHTALIMN:

Peructpanus u y4et JOKyMEHTOB.

Cravya TOKyMEHTOB B apXUB.

JloKyMeHTUpOBaHNE OPraHU3aLMIOHHO-PACTIOPSAAUTEIbHON e TEIbHOCTH.
HNHdopmaninoHHbIe TEXHOIOTUN 00pabOTKH TOKYMEHTOB.

CucTeMHBIN OAXO0/1 K YIPABICHUIO 3JIEKTPOHHBIMU JTOKYMEHTAMH.
TunoBas TeXHOJNOTUs PabOTHI C JOKYMEHTaMHU

ook wdE

TumnoBble BOMPOCH YCTHOTO OMpOca:

Uto npeacrasisieT co00i JOKYMEHTOOOOPOT B OpraHu3anun?

KaxoBbl mpUHIIUITEI pabOTHI ¢ BXOSIICH U UCXOAIIEH KOPPECTIOHISHITHEH?
UYto Takoe ANEeKTPOHHBIN JOKYMEHTO000POT?

KakoBbI BUABI JOKYMEHTOB, UCIIOIE3YEMBIX B OpraHU3aIHH?

KakoBbl TpeboBaHUs K O1aHKaM IOKYMEHTOB?

KakoB nopsiiok paboThl ¢ BHYTPEHHUMHU JOKYMEHTaMu?

10 Kaxk opranusyercsi JOKyMEHTOOOOPOT B OpraHU3AINH?

11. KakoBBI OCHOBBI 3JIEKTPOHHOTO IOKYMEHTO000pOoTa?

wCoNwdE

OneHoYHBIC MAaTePHAJIBI IPOMEKYTOYHOM aTTeCTAllNH



Kon Haumenosanue Kon HaunmeHoBaHue KOMIIOHEHTa
KOMITCTEHIIMN KOMITETEHIINT KOMITOHEHTa KOMITCTEHIINU
KOMITETEHIINU
YK-4 crocoOcH TPUMEHATh coBpeMeHHble | YK-4.1 CriocobeH OCYIIECTBIATD
KOMMYHHUKAaTUBHbBIE TEXHOJOTUH, B TOM KOMMYHUKaTHBHOE
YHCIIe HA HHOCTPAaHHOM(BIX) sI3bIKe(ax), B3aMMOJICHICTBHE Ha PYCCKOM H
ULt aKaJIeMHYECKOTO u HMHOCTPaHHOM SI3BIKAX B
po¢eCCHOHATBHOTO B3aMMOICHCTBHA po¢eCCHOHATBHOM u
aKaJeMHUUECKOU cpenie
OIIK-4 cnocoOeH opranm3oBeBaTh BHeApenune | OITK-4.1 Crocoben HCTIOJIBb30BaTh
COBPEMEHHBIX nH(pOpMannoHHO- COBpPEMCHHBIC  MH(OpMaNNOHHO-
KOMMYHUKAIMOHHBIX TEXHOJOTHH B KOMMYHUKAIIMOHHBIC TEXHOJIOTHH B
COOTBETCTBYIOIICH chepe poheCCHOHATBHO e TeTFHOCTH
npodeccHoHaNBHON NEATENPHOCTH H
obecrieuynBaTh nH(OPMaLMOHHYIO
OTKPBITOCTh  JI€ATEIBHOCTH  OpraHa
BIACTH
OIIK-8 Cnocoben opranmuzoBsiBath | OIIK-8.2 Cnocoben OCYILECTBIIATh
BHYTPEHHHE M MEKBEIOMCTBEHHBIE 3¢ QEeKTUBHBIE MEKBEJTOMCTBEHHbIE
KOMMYHHKAIIHH, B3auMOo/IeiicTBIE KOMMYHHKAIlUH; OpPTaHU30BBIBAaTh
OpPTaHOB TOCYJapCTBEHHOM BIACTH H KOMMYHHUKAIHN Iy OIMYHBIX
MECTHOTO CaMOYTIpaBIICHUS c OpPTaHOB C HEroCyAapCTBEHHBIMU
rpakaaHaMHy, KOMMEPYECKUMH MHCTUTYTaMH U TPaKIaHaMU.
OpTaHM3aIIIMH, MHCTUTYTaMH
TPaKIaHCKOTO OOIIECTBA, CPEACTBAMH
MaccoBOH HH(OpMALIH
Kommnonent WnauxaTtop Kpurepuii onieHuBaHus
KOMITCTEHIINU OLICHUBAHMS
YK-4.1 Cmocoben | Bmageer KOMMYHHUKaTUBHO- | [IponemoHcTprpoBaHO yMEHHUE
OCYIIECTBIISATH peueBble YMEHUSIMH M HaBBIKAMH, | HCIONB30BAHUS TEXHOJOTHH  3(QeKTHBHOH
KOMMYHUKaTHBHOE HEOOXOANMBIMH JUIS | KOMMYHUKAIIMU B 00JIaCTH PO EeCCHOHATBHON
B3aUMOJCHCTBHE Ha PYCCKOM | MpodeccHoHaIbHOM JEATEIbHOCTH TIPH  BBIMOJIHEHUH THIIOBOTO
U WHOCTPAaHHOM S3BIKaX B | JESITEIBHOCTH, B TOM YHCJE Ha | 3aJaHHUS.
npodeccHoHaNbLHON U | HHOCTPaHHOM S3BIKE c
aKaJeMU4ecKoil cpene coOumoIeHIEM HOpM
NPOU3HOIICHHS, TpaMMaTUKd U
pedeBOoro  JITHKETa  JAEJIOBOTO
oO1IeHMs
OIlK-4.1 Cnocob6en | Bnaneer HaBbikamu pabotel ¢ | [IpomeMoHCTpUpoBaH HaBBIK  PabOTHI  C
HCTIONB30BaTh COBPEMEHHBIE | peCypcaMM HHTEpHET C IeNbI0 | pecypcaMH HHTEpPHET C IeJIbI0  IIOMCKa
nHpopMannoHHo- ToncKa MH(GOPMAIMH JIEIOBOTO U | MH(pOpMAIUN JIETIOBOTO u
KOMMYHUKaIMOHHbIE MIPOQEeCCHOHANBHOTO XapakTepa. | MPoecCHOHATIBHOTO XapaKkTepa.
TEXHOJIOTUHI B | Hcnonesyer ULt pemenus | [IporemoHcTpHpoBaHO yMeHHe
npodecCHOHAIBLHOM KOMMYHHUKaTHBHBIX 3a7a4 | UCTIOJIb30BATh TSt penIeHus
JeATeTbHOCTH COBpEMEHHBIE TEXHHYECKHE | KOMMYHUKAaTHBHBIX  3a/lad  COBpPEMEHHBIC
cpeactBa W HMHGOPMAIMOHHBIC | TEXHUYECKUE CPEJICTBA M MH(POPMAIIMOHHBIC
TEXHOJIOTHH. TEXHOJIOTHH.
OIIK-8.2 CrmocoOeH | Bmageer 3nanmsamu, ymeHusMmH, | [I[pogeMOHCTpHPOBAaHO BIIAICHUE 3HAHUSIMU,
OpraHM30BBIBaTh BHYTPEHHHE | HABBIKAMU B 00JaCTH OPTaHU3AIMH | YMEHHUSIMH, HABBIKAMH B 00JIaCTH OpraHU3alluu
u ME)KBEJJOMCTBEHHBIE | B3aMMOICHCTBHSA MyONMWYHBIX | B3aUMOJCHCTBUS  MyONWYHBIX OPraHoB C
KOMMYHUKAIAH, OpPraHOB C HETrOCYIApCTBEHHBIMHU | HETOCYNAPCTBEHHBIMHU WHCTUTYTaMH u
B3aMMoieiicTBHe OpraHOB | MHCTUTYTaMH MW  TPaXXIaHaMU. | FpakJaHAMH.
roCyJapCcTBEeHHOM BiacTH u | Brmameer HaBBIKaMu | [IpoIeMOHCTPHPOBAHO BIIAACHNE HABBIKAMHU
MECTHOTO CaMOYIPABICHUS C | ICHXOJOTHIECKU BEPHO U | TICHXOJIOTHYECKH BEPHO M  CHUTYaTHBHO
rpakaaHaMy, CUTYaTHBHO 00ycioBiIeHO | 00YCIIOBIIEHO BCTYNATh B OOIIEHHE.
KOMMEPUYECKUMHU BCTynarh B oOIeHHe. YMeeT | YMEHHE YCTaHABIMBAThH JEIOBBIE KOHTAKTHI C
OpraHU3aLUsIMU, yCTaHaBJINBaTh JICTIOBBIE | MApTHEPAMHU 110 OOIIEHHUIO.
WHCTUTYTaMH TPaKAAHCKOTO | KOHTaKThl C IapTHEpaMu MO
oO1ecTna, Cpe/CTBaMU | OOIIEHHIO.

MaccoBOH HHPOpPMALINH
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HBOoo~NoOR~WN

0.

12.
13.
14.
15.
16.
17.
18.
19.
20.
21.
22.
23.
24.
25.
26.
27.
28.
29.
30.
31.
32.
33.
34.
35.
36.
37.

38.
39.
40.

Tunosble olleHOYHBIE MATEPHAJIbI IPOMEKYTOYHOM aTTeCTAllUH
CyIHOCTh ¥ Ha3HAYEHHE AUCLUILUINHBI «/]e10Bble KOMMYHHUKAIMK B TPO(ECCHOHAIBHOM
chepe».

HpaBcTBEHHBIE OCHOBBI JIEIOBOIO OOILEHHUS.

TakTHuecKre OCHOBBI AETTOBOTO OOIICHHS.

OcHOBHas TaKTHUKa IIPU IMPOXOKIACHUU cOOECe10BaHMSL.

OCHOBBI BEZIOMCTBEHHOT'O OOIIICHHUS.

HazHauyeHue 1enoBoro 3TUKeETA.

OTHolIeHus ¢ KoJUleraMu, IOAYNHEHHBIMU, PYKOBOJICTBOM.

[TpaBuna oOmieHus 1o TenepoHy U APYrUM JIEKTPOHHBIM CPEACTBAM CBSI3H.
[IpaBuna BegeHus Aen0Boil Oecenpl. PeueBoii STHKeT.

Oco6eHHOCTH IyOJUYHOTO BBICTYIICHHSL.

TpeboBaHus K 1€I0OBON THCbMEHHON PEyH.

[Tonsitue paboueit rpynmsl. [IpodeccuonanbHas 3penocTs padoyeit TPyIIbI.
Ponb pykoBoauTens B CTAHOBJIEHUH KOJUIEKTHBA.

TakTuka noBeIeHNUs HAUMHAIOIIETO PYKOBOIUTES.

Cranuu pa3BuTus KouiekTusa. [Ipodiema nunepcTsa.

CoBpeMeHHbIE TeOPUH KOH(IUKTOB.

[TonsiTne KOH(MIUKTA U KOH(IUKTHON CUTYaIIH.

JluarHocTuka KOH(pIMKTA.

Bupl KOHQIMKTOB U CIIOCOOBI UX pa3pelIeHusI.

[TpryrHbBI BO3HUKHOBEHUS KOH(IJIUKTOB.

VYnpasieHue crpeccaMu TSl IPEeIyNpeKACHNs KOH(PIUKTOB.

VYnpasieHne KOHYIUKTOM.

Crpaterus noBeieHus IpU KOHDIUKTE.

ConuanbHble CTEPEOTHUIIBI, UX POJIb B OPraHU3aLMU JEJI0BOI0 OOIIEHHMS.
PoneBoe nosenenue B 1€10BOM OOLICHUH.

OcHOBHBIE CXEMBI BOCIIPUATHS.

OmuOKM BOCHIPUSITHS U TyTU UX MPEOOJICHUS.

[Tpobnema camonojauu B 1€OBBIX OTHOLICHUSX.

@DakTOpHl, MPEMATCTBYIOLINE POCTY 3PPEKTUBHOCTH YEIOBEUECKON NEATENbHOCTH.
@DakTopbl, cOCOOCTBYIONINE POCTY 3PPEKTUBHOCTH YETIOBEUECKOMN 1EATEIILHOCTH.
[TonroroBka u mpoBeJEHHUE NIEPETOBOPOB.

TakTuka BeIeHUS IEPETOBOPOB.

[Icuxonoruyeckue TUIBI JETOBBIX COOECETHUKOB U TAKTUKA MOBEIEHUS C HUMH.
Bupl myOnuYHBIX BBICTYIUICHUN

[TonroroBka K myOJIMYHOMY BBICTYIUIEHHIO

dopmarbHbIe U coJiepKaTeIbHbIE 0COOEHHOCTH IMyOJIMYHON peun

JlenoBas Oecema

Bune! genoBsix Oecen

JlenoBble COBEIIAHUS U UX BHUJIbI

O0s13aHHOCTH PYKOBOAMTEINS JIEIOBOI'O COBEIIAHUS

Tunosble NpakTHYeCKHE 3a1aHUS
Bapuanrl
[TounHeHHBIH BaM paOOTHUK — TaJaHTIIMBBIM CIIEUANINCT TBOPUYECKOTO THIIA, B BO3PACTE,

o0JasaeT CTaTycoM M JIMYHOCTHBIMH JTIOCTHKEHUSIMHU, TOJIB3YyeTCsl OOJIBIION MOMYyISPHOCTHIO Y
JIETTOBBIX TAPTHEPOB, PEILIAET JII0ObIE MTPOOJIEMBI M BEIMKOJICITHO B3aUMOAECHCTBYeT. Bmecte ¢ Tem

y Bac

HE CJIOXHIHUCh OTHOHICHHA C OTUM pa6OTHI/IKOM. OH =He BOCIIPUHUMACT BaC KakK

PYKOBOAUTCIIA, BEACT cebst A0CTATOYHO CaMOYBCPCHHO U aM6I/ILII/103HO.
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B ero pabote Bbl HallUIM HEKOTOPBIE HEJJOUYETHI U PELIMIN BBICKA3aTh €My KPUTHYECKUE
3aMeuyaHusi, OJJHAKO, Balll NMPEABIAYIINI ONBIT CBUAETENbCTBYET O €r0 HETaTUBHOM peaklMM Ha
KPUTHUKY: OH CTAHOBUTCS pPa3IpaXUTEIbHBIM U HacTOpokeHHbIM. Kak Bectu ce0s?

Bapmuanr 2

Benen 3a kpaTKuMM BBITOBOPOM BbI CKa3ad PAOOTHUKY HECKOJIBKO IPUSATHBIX CIIOB.
HaGmonast 3a mapTHEpOM, 3aMETIIIN, YTO €r0 JIMIIO, HOHAYaly HECKOJIBKO HAIPSXKEHHOE, OBICTPO
nosecesneno. K Tomy e, OH Hadaj, Kak BCerza, HIyTUTh U OanarypuTh: pacckasail Mapy CBEXHX
aHEKJ0TOB M UCTOPHIO, KOTOpasi IPOU30IILIA CETOJHS Y HEro B IoMe. B KOHIle pa3roBopa Bbl
HOHSJIM, YTO KPUTHKA, C KOTOPOH BbI HA4YaJIM Pa3roBOp, HE TOJILKO HE ObliIa BOCIPUHSATA, HO U KaK
051 320bITa. BeposiTHO, OH yCTIBIIIAT TOJIBKO MPUATHYIO YaCTh pa3roBopa. Uto BbI npenmnpumere?

HIkaJa oneHUBaAHUA

Ornenka (1o 2-
OmnucaHue IKaibl OaIbpHOM
Kae)

VY oOyuaromerocst cOpMHUPOBAaHBl YBEPCHHBIC 3HAHHS, YMEHHS W HABBIKH, BKIIIOYCHHBIC B
COOTBETCTBYIOIINH 3TAIl OCBOCHMUS KOMIIETCHIINH, OH TTTyOOKO ¥ MOJHO OCBEIAET TEOPETHUECKIE,
METOAONOTHYECKHE U TPAKTHYECKUE ACHEKTHI BONPOCA, MPOSABISET TBOPUECKUN MOAXOI K €ro
W3JIOKEHUIO U JIEMOHCTPHPYET JUCKYCCHOHHOCTH TPOOJEMaTHKM, a TaKKe TIyOOKO M IIOJHO
pacKpbIBaeT AONOJIHUTENBHBIE BONPOCHL. OJTambl KOMIIETEHIMH, IpeayCMOTpeHHble pabouei
nporpamMmoii, cdopmupoBansl. CBoOoJHOE BIaJeHHE MaTepHanoM. J[OCTaTOUHBIH YpOBEHb
3HAKOMCTBA CO CIEUaIbHON Hay4HOU nuTeparypoil. [IpakTudeckne HaBBIKK NPOGECCHOHATBLHOM
JeaTeNIbHOCTH chopMUpoBaHbl. OOYUarOIIHUIACs He 3aTPyJHIETCS C OTBETaMH IIPH BUIOU3MEHEHUH
3aJlaHUi, TPaBUILHO 0OOCHOBBIBACT MIPUHATHIC PEIICHHS, BIIaiceT PA3HOCTOPOHHUMH HaBBIKAMHU U
IIpHEMaMH BBIIOJHEHNs MPAKTHYECKHX 3a/1a4.

CraBuTCs NPH MONHBIX, UCYEPIBIBAOIUX, APTYMEHTHPOBAHHBIX OTBETAX HA BCE OCHOBHBIE U
JIOTIOTHUTENBHBIE BOIPOCHL. OTalbl KOMIIETCHIMH, IPEXyCMOTpEHHBIE pabouei MmporpamMMoi,
chopmupoBanbl. JleTanbHOe Bocmpom3BeneHHe ydeOHoro Marepuaina. IlpakTudeckne HaBBIKA
npodeccHoHaNBHON NEeATeNIbHOCTH B 3HAUUTENILHON Mepe copmupoBaHsl. IIpuemiemoe ymeHne 3a4TEHO
CaMOCTOSITENIPHOIO PEHICHUs] MPaKTHYECKUX 3a7ad C OTHACIBHBIMH 3JIEMEHTAMH TBOPYECTBA.
OOyuaronuiicst TBEpIO 3HAET MaTEPHAN AUCIMIUINHBI, TPAMOTHO U IO CYIIECTBY M3JIaracT ero, He
JIOIyCKasg CYIIECTBEHHBIX HETOYHOCTEM B OTBETE HA BONPOCHI, IPABWIBHO IPUMEHSET
TEOPETUYECKUE I[IOJIOXKEHUsI [P PELICHUM IIPAaKTUYECKUX BOIPOCOB M  3a/4ay, BIAJEET
HEOOXO/IMMBIMH HaBBIKAMH M TIPHEMaMH HX BBIIOJHEHUSL.

CraBuTcs, ecind d3Tanbl  KOMIIETEHIMH, TpelycMOTpeHHble paboueil  mporpaMmMoii,
chopMUpOBaHbl HE B MOJHOW Mepe. Hainune MUHHUMAaIbHO IOIMYCTUMOTO YPOBHSI B YCBOSHHH
y4e0HOTO MaTepHaja M B CaMOCTOATENIFHOM pEIIeHHM NpakTHYecKux 3anad. [Ipaxtudeckue
HaBBIKH NMPO(GECCHOHATIBHON NeSITeIILHOCTH C(OPMUPOBAHBI HE B MONHON Mepe. OOydaromuiics
MOKa3bIBACT 3HAHUS TOJIBKO OCHOBHOTO MaTepualla, HO HE YCBOMI €ro JeTalel, NOoIycKaeT
HETOYHOCTH, HENpPaBWIbHbIE (OPMYIMPOBKH, HApyLICHHUs JIOTUUECKOH IIOCIE0BATEIHLHOCTH B
U3J0KEHUU MPOrpaMMHOrO  MaTepHana, HUCHBITHIBAET 3aTPYyJHEHHA MPH  BBINOJIHEHUH
MPaKTUYECKHX 33]a4.

CraBuTes, ecii 00yJaroNIUiiCs He 3HAET U HE MOHUMAET CYIIHOCTH BOIIPOCOB M MPEJIaraeMbIxX
3a7a4. DJTamnbl KOMIETEHIHWH, NMpeaycMOTpeHHble paboueil mporpammoii, He C(HOPMHUPOBAHBI.
Henocraro4Hslii ypoBeHb YCBOCHHS MOHATHWHOTO anmapaTa U HAIMYUe (pparMeHTapHbIX 3HaHUN
0 TIPOrPaMMHOMY MaTepHally AUCIUILINHEI, 00YJalONIHiics TOMyCKaeT CYIECTBEHHBIE OINOKH,
HEYBEPEHHO, ¢ OOJBIINMH 3aTPYAHEHUSIMH pPeIlaeT MPaKTUIEeCKUe 3a/1a4ul UM He CIIPaBIISETCS C
HUMH CaMOCTOATeNbHO. OTCYTCTBHE MHUHHMAJIBHO JOIYCTHMOTO YPOBHS B CaMOCTOSITEIBHOM
pemeHnH TPaKTUYeCKWX 3axad. IIpakTndyeckue HaBBIKM MPOQGECCHOHATIBHON eSTEIbHOCTH
c(hOpMHUPOBAHKI B HEIOCTATOYHOM 0OBEME.

HE3a4YTCHO

4.4. MeroanuecKkue MaTepuaibl

Kpurtepun oueHkH 10KJIa10B-TIPe3eHTANM I
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Bamabl:

0 - mo3unust OTCYTCTBYET
1 - caabo

2 — xopo1o

3 - oTIMYHO
TpedoBanus

Hrtoros

asli OLIEHKa

CTpyKTYypa u coep:kaHue (0o 12 b6annos)

JIOTUYHOCTL CTPYKTYPHI J0KJIaaa

O(l)OpMJ'IeHI)I CCBIJIKM HAa BCC HCITI0JIb30BaHHBIC KCTOYHHUKH

MpEe3eHTalNs OTPaXKaeT OCHOBHBIE ATAIIbI UCCiIeA0BaHus (IpobieMa, 11eib, THIIOTe3a, X0
paboThl, BEIBOABL, PECYPCHI)

COACPIKUT LCHHYIO, NOJIHYIO, IOHATHYIO I/IH(lJOpMaHI/IIO 10 TCMC JOKJIaJa

TekeT Ha caaigax (10 6 6aIoB)

TEKCT Ha Ccllaiijile NpeAcTaBiseT COOOH OINMOPHBIM KOHCIEKT (KJIIOYEBHIE CIIOBA,
MapKHPOBAHHBIN MM HYMEPOBAaHHBIN CIIMCOK), 0€3 TOJTHBIX NPeAIOKCHUN

HanOoJee BakHast WH(GOpPMAIHS BBIIEISIETCS C IOMOIIBIO IIBETa, pasMmepa, 3pdexTon
aHUMAIIMH U T.JI.

HarasaHoctb (110 9 6am1oB)

WTIOCTpAalliu  IMOMOTaroT Haubosiee IOJHO PacKpbITb TEMY, HE OTBJCKAOT OT
COACPIKAHUA

WTIOCTPpALU XOPOIICTO Ka4YeCTBd, C YCTKUM I/I306pa)I(€HI/I€M

HCIIONB3YIOTCS CPENICTBA HATIISAHOCTH HH(OpMAIiH (TaONHUIBI, CXeMBI, TpadUKH | T. 11.)

Ju3aiin 1 HacTpoiika (10 9 6anmoB)

O(I)OPMHGHI/Ie CHaﬁﬂOB COOTBCTCTBYCT TEMC, HC NPCIIATCTBYCT BOCIIPUATHIO COACPIKAHUSA

JJIA BCEX CHafIZ[OB MPE3CHTALU UCTIOJB3YCTCA OJJUH U TOT KC mabJIoH O(I)OpMJ'IeHI/IH

Npe3eHTaNMs HE IIeperpyxeHa s pexramu

Tpe6oBaHNs K BBICTYIUIEHUIO (00 9 6anno08)

BBICTyHaIOH.[I/Iﬁ CBO6OZ[HO BJIAACCT COACPIKAHNUEM, SICHO M3JIaracT nacu

BBICTyHaIOH.[I/Iﬁ CBO6OZ[HO 1 KOPPCKTHO OTBCYACT HA BOIIPOCHI U 3aMCUYaHUS ay AUTOPUHN

BBICTyHaIOH.[I/Iﬁ 06pau1aeTcsl K ayAUTOPpUH, NOAACPKUBACT KOHTAKT C Hel

OO0111ee KOJINYECTBO 0AJIJIOB

Onenka

OrneHrBaHMUE JTOKJIAJIOB - PE3CHTAINI

KoaunuecTrBo 60a/110B 0-29 15-29 30-39 40-45

OTMeTKa M0 5-TH 0aJbHOM IIKAaJIe 2 3 4 5

Yernbiii onpoc (YO)

[Ipu camocTtosiTenpsHON paboTe MO MOATOTOBKE K OMPOCY OOYYarOIIEMyCsl HEOOXOIUMO
03HAKOMUTCSI C TEMOM U CITUCKOM BOITPOCOB 110 TeMe. [I0BTOpUTh IEeKIIMOHHBIN MaTepua 1o Teme,
OTMEThH «IIpOoOIEMHBIEY» TOUKU. ONpeaeTuTh HEOOXOJUMYIO JIUTEPATYPY U3 PEKOMEHIOBAHHOM K
Kypcy, TaK e, MOXHO BOCIHOJb30BaTbCsid MHTEPHET — peCcypcaMH M  CIPaBOYHO-
nH(pOpMallMOHHBIMU cucTeMaMu. CPOpMHUpPOBaTH TE3UCHBIM CIIMCOK OTBETOB Ha BOIPOCHI, CO
CBOMMH 3aMEUYaHMAMU M KOMMEHTapusAMH. OOy4aroIlMiCs JOJDKEH OBITh FOTOB OTBETUTH HA
MIOCTaBJIEHHBIE BONIPOCHI, apTyMEHTHPOBATH CBOM BAPHAHT OTBETA, OTBETUTH Ha JIOTIOJIHUTEIILHBIE
U YTOYHSIIOILME BOIIPOCHI IPerojaBaTessl.

Kpurtepuu o1ieHKH yCTHOT0 onpoca

OTBeT 00yyaromerocsi OLEHUBAETCS, UCXOAS U3 CIEAYIONIMX KPUTEPUEB:

- TTOJTHOTA, YETKOCTh, MHPOPMAIIMOHHAST HACKIIIIEHHOCTh OTBETA;

- HOBHM3HA HUCIOJIb3yeMOW HH(pOpMAIINH;

- 3HaHWE W WCCIICJIOBAaHNE HAYYHBIX HCTOYHHKOB, HOPMATHUBHBIX aKTOB, FOPUANYECCKOMN
MPAKTUKH.

OueHnBaHue YCTHOTO ONPOCa

OTtBer oOyuaromierocs MOXeT ObITh OLIEHEH IO 5-TH OanbHOM IIKaje MpernojaBaTeseM,
UCXOJIS U3 KPUTEPHEB OIIEHKN YCTHOTO OIPOCa.
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5. MeTOHI/I‘IECKl/Ie MaTepHuaJibl 110 OCBOCHUIO JUCIHUIIJIUHBI

5.1 Meronuyeckue ykazaHus IO OpraHU3aI[Ml CaMOCTOATEIbHONU pabOThl 00yUYaIOLIUXCS.

Hapsny ¢ mnpocnymmBaHueM JIeKIMH M ydacTHeM B 0OCykaeHMu mpoOieM Ha
MPAKTUYECKUX 3aHATHSAX, Y4YEOHBIM IUTaH NpeaycMaTpUBaeT 3arTpaTy OOy4yaroUMMHCS, Kak
IPaBUIIO, OOJBIIETO YHCIIA YACOB JUISl CAMOCTOATEIBHOM paboThI.

Ota paboTa CKJIabIBACTCS U3 U3YUYEHHUS JIUTEPATYPhl, B TOM YHCIIE B CBSI3U C TOATOTOBKOMN
K [IPaKTUYECKUM 3aHSATHSIM, BBIIIOJHEHUS IPYrUX 3aJaHUM IPEeroiaBaTes.

OCHOBHBIM JIEMEHTOM 3TOH pabOTHI SIBJISIETCSA U3YUEHHE OCHOBHBIX Pa3/IeJIOB JUCIUILINHBL,
COZEpXKAIIEHCd B IpPOrpaMMe MO 3TOM IUCLMUIUIMHE, C HCIOJb30BAaHUEM 3aUCEN JICKLIUN
mpenojaBaresisi, BEAYIIEr0o Kypc, U PEKOMEHAYeMO#l mporpaMMmoil (a B psalne clydyaeB u
JIOTIOJTHUTEIFHO MPEnojaBaTesieM) JIUTEPaTypsl — yAeOHHUKOB U y4eOHBIX TOCOOUH, MOHOTpaduii
U cTaTell Mo OTJEeNbHBIM MpolieMaM JaHHON HayKu. Takas paboTa T0JIKHA BBIMOIHATHCS B TOU
WJIM MHOMW CTENIEHU BCEMHU O0YyYarolMMHUCS IPU MOATOTOBKE K MpaKTUYECKUM 3aHsATUsIM. Ho 310
MO>XHO JIeJaTh U IO TeMaM, KOTOpPbIE HE BBIHOCATCS HAa MPAKTUYECKUE 3aHATHS — IS 3TOTrO
PEKOMEHIYETCs Cpa3y MOCIe JEKIUH 10 TEME IPOYUTATh PEKOMEHIOBAaHHYIO 110 HEH JIUTEpaTypy.
DTO NOMOKET 3aKPEIUICHUIO MaTepHaa.

[Ipuctymas K U3y4eHMI0O TOM WM HHOM TEMBI, BBIACIAEMOW IO MPEIMETHO-
CHUCTEMAaTU3UPOBAHHOMY MPUHLUITY, HY’)KHO IO OTJEJIBbHOCTH M IMOCJIEI0BATEIbHO PACCMOTPETh
KKIYIO U3 YacTel, U3 KOTOPhIX COCTOUT TEMA.

@®opMoii caMOCTOSTENIbHONH pabOThl MOXET OBITh W MOJATOTOBKA JOKIAAa IO TeMe,
ONpeenseMoil mpenojaBareleM WM WHULIMATUBHO IpeajsaraeMoil  oOywaromumcs U
coriacyemoii ¢ mpenogasateneM. [loaroToBka A0kiaaa B IpUHIMIE BelETCS OJ00HO TOMY, KaKk
BEJIETCSI U3yYEHHE TEMBbI JUIsl padOThl HAa IPAKTUYECKOM 3aHSTHH, TOJIKO TeMa JOKJIaJla BCerjaa
3HAYUTENILHO YK€ TeMBbI 3aHATHS, 37ieCh pa3padarhiBaeTcs JHUIIb YaCTh BBIHOCUMOW Ha 3aHSATHE
pOoOJIEMAaTUKH, HO 3aTO PACCMOTPEHHE ITOW YaCTH JOJKHO OBITh Oonee riybokuMm. [TosTomy
HY)KHO ONUpaThCs Ha Oojiee IIMPOKUN KPYr JUTEPATypHBIX HCTOYHUKOB, CIEIUAIBHO
MOCBSIIIIEHHBIX COOTBETCTBYIOILIEH TEME.

[Ipn wusydenun Kkypca, oOydaromuecss OJDKHBI yMEThb II0OJIb30BaTbCd U HAYYHOU
JUTEPATYPOU I CAMOCTOSITEIbHOW MOATOTOBKU K 3aHATHsAM. OOydaromuecs: Takke JOKHBI
HAY4YMUThCS, HCMONb3Yys pa3IMyHble Hay4yHble HCTOYHUKH, TIPaMOTHO c(opMupoBaTh U
MOJTOTOBUTh CBOE HAYYHO OOOCHOBAHHOE U JIOTMUECKHM HEMPOTHBOPEYMBOE BBICTYIIEHUE Ha
NPAaKTUYECKOM  3aHATHUH, AaHAJIM3MPOBATh KOHKPETHBbIE (AaKThl OOLIECTBEHHOW KHU3HH,
OCYIIECTBIISITh MPOTHO3 OTHOCUTEIBHO BO3MOXKHOI'O HANpaBJIE€HUS aHaIN3a 3KOHOMHYECKHX
po1eccoB, (HOPMYyIUPOBATh U OOOCHOBHIBATh CBOE MHEHHE.

be3 sicHoro moHMMaHus OCHOBHBIX MOHSTHI 00pa30oBaTEIBHBIN MPOIECC YCIOXKHSIECTCS.
Jns moBbiieHuss 3¢ (GEeKTUBHOCTH OOy4eHHs HEOOXOJMMO HCIOJIb30BaTh CYILIECTBYIOIINE
TEPMHHOJIOTHYECKHE CITPABOYHUKHU U TOJIKOBBIE CIIOBAPH.

KonTponb camocTosTenbHONH paboThl 00y4aromerocss — HEOTAETUMBIHA, 0e3yCIOBHO,
HE0OXOAMMBIH, FIIEMEHT Opranu3anuu u ynpasieHus CP.

MozenupoBaHue CaMOCTOSATENIbHONW PabOThl 00yUYarOIIUXCSL:

1. IToBTOpEHME MPONIEHHOTO TEOPETUYECKOTO MaTEpHaa.
2. YcTaHOBIIEHUE TIIABHBIX BOIIPOCOB TEMBI.
3. Onpenenenue riryOuHBI U COAEPKAHUS 3HAHUH 110 TEME, COCTABJIEHUE TE3UCOB 110

TEMe.
4 VYrpaxHeHus, peleHne 3a1au.
5 AHau3 BBINOIHAEMON AEATEIBHOCTH U €€ CAMOOLIEHKA.
6. [TproOpeTeHHBIE YMEHHS U HABBIKH.
7 CocraBieHue BOIPOCOB M0 COAEPIKAHUIO JIEKLIUH.
8 PyKoOBOJICTBO BBIMOJHEHNEM CaMOCTOSITEIHHOM PaOOTHI OO YJAFOIIINXCSI:
9 Tekymiee cobeceoBaHne U KOHTPOIIb
10.  Koncynpranum
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11.  Amnanus, penieH3upoBaHue, OlleHKa, KOppeKTUuBbl CP
12.  TlepekpecTHOE peleH3UPOBAHUE

13. IloxBeneHnue UTOrOB M T. 1.

Oranel u npuemsl CP:

1. [TonGop pekoMeH1yeMOi JINTepaTyphl

2. 3HaKOMCTBO C BONpPOCAMH IUIAHA CEMUHAPCKOTO 3aHATUS M METOJIUYECKOM
pa3paboTKu 1O JaHHOU Teme

3. Omnpenenenue BOMPOCOB, IO KOTOPHIM HY)KHO MPOYUTATH WIIM 3aKOHCTIEKTUPOBATh
JUTEpaTypy

4. CocraBnenue cxem, TabJIUI] Ha OCHOBE TEKCTa JICKIHH, ydeOHIKA, MOHOTpapuH

Kommuiekc cpeacts 00ydeHus pu caMOCTOSTEIbHOM paboTe 00yJarommxcs

1. Metoaunueckue pa3pabOTKU AJIsl 00YJaIOUINXCSl C OCHOBHBIM COZIEpKaHUEM Kypca

2 JrMnakTuuecKkui pa3naToyHblii MaTepual

3. 0030pHBIN KOHCHEKT JIEKLIUH, BOIIPOCHI JIEKIIUU

4 COOpHUK 3aj1a4, TeCThI (KOHTPOJIBHBIC 3a/1aHKS) U JIP.

5.2 Metonb! 1 popMBbI OpraHU3aIH CAMOCTOSATEIHHON PAa0OTHl O0yUYaIOIINXCS

HpI/I CaMOCTOSITEIbHOM pa60Te 0 IMOATOTOBKE K OIIPOCY 06yqa101ueMyc;1 HeO6XOI[I/IMO
03HAKOMHUTCS C TEMOI B CIIUCKOM BOITPOCOB I10 TEMEC. HOBTOpI/ITI) HGKHI/IOHHI)If/i MaTcpHrall o T€Me,
OTMCTB ((HpO6J'IeMHbIe)) TOYKMH. OHpeI[eJ'II/ITL H€O6XOI[I/IMYIO JIUTECPATypy H3 pCKOMeHHOBaHHOﬁ K
KypCy, TaK K€, MOXHO BOCIOJb30BaTbCd HHTCPHECT — peCypCaMu HU  CIIPABOYHO-
PIH(l)OpMaI_II/IOHHBIMI/I CHUCTCMaMU. C(bOpMI/IpOBaTB TE3UCHBIA CIIMCOK OTBETOB Ha BOIIPOCHI, CO
CBOMMHU 3aMCYAHUAMH U KOMMCHTApPUSAMMH. O6yqa}01111/1171cs1 JOJI2KCH OBITh TOTOB OTBETHUTH Ha
IMMOCTABJICHHBIC BOIIPOCHI, ApTYMCHTUPOBATH CBOH BapUAaHT OTBCTA, OTBCTUTDH HA JOIIOJIHUTCIIbHBLIC
N YTOUYHATIOIIHUE BOIIPOCHI IIPEIIOAaBaTeCIIA.

53 MeTOZII/ILIGCKI/Ie PEKOMCHAAIWH 110 MOATOTOBKE K ITPAKTUYCCKUM 3aHATHUAM

ITonroToBka K NMpakTHYECKOMY (CEMHHAPCKOMY) 3aHATUIO HAauMHAETCS C TLIATEIbHOTO
O3HAKOMJICHHSI C YCIOBUSIMH TMpEACTOAIIeH paboThl, ONpENeNUBIINCh € MPoOJIEMOid,
npuBJeKaromieil Haubosplilee BHUMaHUE, ClIeyeT 00OpaTUThCs K peKOMEHJyeMol auteparype. B
3aHATUH YYaCTBYET BCs IPYIIIA, a IIOTOMY 3aJaHHUE K IIPAKTUYECKOMY 3aHATHIO PaCIpeaeaeTCs
Ha BECh KOJUIEKTUB. 3aJaHue JOJDKHO OBITh OXBAu€HO IOJHOCTbIO W PEKOMEHJOBAaHHAs
JUTepaTypa J10JKHA ObITh OCBOEHA TPYIIION B MOJTHOM 00BEME.

JU1s TIOJHOIIEHHOM MOATOTOBKHM K NMPAKTHUECKOMY 3aHATHUIO YTEHUs ydeOHUKa KpaiHe
HEOOCTAaTOYHO — B y‘I€6HI>IX MOCOOMSIX U3JIaraloTcs TOIBEKO MPUHIUIIHAIIBHBIC OCHOBEI, B TO BpEMs
KaK B MOHOTpadusX U CTaThsIX HA TY WM UHYIO TeMY IOAHUMAEMbII BOIPOC paccCMaTpUBAETCA €
Pa3HBIX PaKypCcOB WK paKypca OJHOT0, HO B JIFOOOM Cllydae IOCTaTOYHO MOAPOOHO U TITyOOKO.
Tem He MeHee, 11 TOT0, YTOOBI T0OJKHBIM 00pa30M COPUEHTUPOBATHCS B CYTH 3a/laHUs, CHavana
ClIeZlyeT O3HAKOMHUTHCSI C COOTBETCTBYIOIIUM TEKCTOM YUeOHHWKAa — BHE 3aBUCHMOCTH OT TOTO,
IPeIyCMOTpPEHA JIM JISKIHS B JONOJHEHNE K JAHHOMY 3aHATHIO WK HeT. OLIeHUB 3a/1aHue, BBIOpaB
TOT WIA HMHON CIOXKET, M M0J00paB COOTBETCTBYIOILYIO JUTEPAaTypy, MOXKHO HPUCTYINATh
COOCTBEHHO K IOJITOTOBKE K 3aHATHUIO.

Pabota Haj auTepaTypoid, cTaThs U 3TO WJIM MOHOTpadUs, COCTOUT U3 TPEX ITANOB —
4yTeHUs paboThl, €€ KOHCIEKTUPOBAHUS, 3aKIIFOUYUTEIHHOT0 0000IIEHNS CYTH U3y4aeMOl pabOThI.

[Ipexne, yem OpaTbcs 3a KOHCIEKTUPOBAHWE, CKaXEM, CTaThH, CIEAyeT €€ XOTs Obl
OJTHAXK/Ibl IPOYUTATH, YTOOBI COCTABUTH O HEW MpeIBaApUTEIHLHOE MHEHHE, TOCTAPATHCS BBIICIUTh
OCHOBHYIO MBICJIb WJIM HECKOJIBKO 0a30BEIX TOYCK, OIIHMpPaACh HAa KOTOPBIC MOXKHO 6y21€T B
JanpHeimeM paboTtath ¢ TekctoM. KoHcnekTupoBaHue B 00IIeM BHJIE MOKET OBITh OIpeesieHO
Kak (pUKcaIus OCHOBHBIX TIOJIOKEHUHN M OTIUYUTEIBHBIX YePT pacCMaTPUBAEMOTO TPY/a.

Ecnu nporpamma 3aHATHS TpeaycMaTpuBaeT pabdoTy ¢ MCTOYHUKOM, TO 3TOM CTOpPOHE
MOATOTOBKUA K 3aHSATHIO CIIEyeT YAETUTh MPUCTaIbHOE BHHMMaHHe. B cymHocTH, pa3dop
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UCTOYHUKA HE OTJIMYaeTCs OT PabOTHI C JIUTEPATypoill — TO K€ YTEeHHE, KOHCIEKTHPOBAHUE,
0000menue. TmatenbHass MOArOTOBKA K MPAKTHUECKUM 3aHATHSAM, KaK M K JICKIUSM, HUMEET
OnpezeNsoNee 3HAUCHHUE: 3aHATHE MNPOUAET TaK, KaK ayIUTOpHs IMOATOTOBHJIACH K €ro
IIPOBEJICHUIO.

l'oToBsICK K NPAaKTHUECKUM 3aHSTHUSIM, CJIEIyeT aKTUBHO IOJB30BaThCS CIPABOYHON
JUTEPATypO: SHIMKIIONEUSIMU, CIOBapsAMHU, U JIp.

[To okOHYaHUM MPAKTHUUECKOIO 3aHATHS K HEMY CJeyeT 0OOpaTuThes emé pa3, IOBTOPUB
BBIBOJIbI, CKOHCTPYMPOBAHHBIC HA 3aHSITHHU, MPOCIEIUB JIOTUKY HUX IOCTPOCHUS, OTMETHUB
MOJIO’KEHUS, JIeKallle B UX OCHOBE — JUISl 3TOTO B TEUCHHE 3aHATHUS CIEAYeT AeNaTh HeOOoIbIlne
MTOMETKH.

6. YueOHas quTepaTypa U pecypchbl HHPOPMAIMOHHO-TEJIEKOMMYHUKANIMOHHOI ceTH
HNuTepHer

6.1 OcHoBHasl JuTEpaTypa:

1. JlenoBble KOMMYHHKAIIMHA B TOCYIapCTBEHHOM M MYHHIIMIIAIBHOM YIPABJICHUU :
yueOHOe mocobue qns  By3oB/ A.C.Hukumruna, H.T.UesraeBa, C. A.Baroponus,
A. C. Batopoiua. — Mocksa : UWznmatensctBo  FOpaiit, 2023.— 171c.— (Boicmiee
obpazoBanue). — ISBN 978-5-534-13964-8. — Texkcr : snekrponHbiid // OOpazoBaTenbHAs
wiatdopma FOpaiit [caiir]. — URL.: https://urait.ru/bcode/519784

2. Kepnakoa, M. b. JlenmoBoe oOmieHue : y4eOHHK W TPAKTHKYM IS CPEIHETO
npodeccuonansHoro oopazosanusi / M. b. XKepnakosa, . A. PymsaueBa. — 2-e u3., nepepaod.
u gom. — Mocksa: WsmarensctBo HOpaiit, 2023.— 319c¢.— (IlpodeccuonanpHoe

oOpazoBanue). — ISBN 978-5-534-16605-7. — Tekct : snekTpoHHbI // OOpa3oBaTenbHas
wiatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/531363

3. KonoBanenko, M. FO. JlenoBble KOMMYHUKAIMH : YY€OHUK U TPAKTUKYM MJIs
By30B / M. 10. KonoBasienko. — 2-¢ u3j., nmepepad. u gor. — Mocksa : U3narensctBo FOpaiit,
2023. — 466 c.— (Bwicmiee o0paszoBanme). — ISBN 978-5-534-11058-6. — Tekcr
utekTpoHHBIH  //  OOpaszoBarenpHass  miatdpopma  FOpait  [caiit] —  URL:
https://urait.ru/bcode/510845

4. MutpomenkoB, O.A. JlenoBoe oOmeHue: 3(PQPeKTUBHbIE MEPErOBOPHI :

npaktudeckoe nmocooue / O. A. MutpomeHkoB. — 2-¢ u3a. — MockBa : U3znarensctBo FOpaiiT,
2023. — 315 c¢. — (ITpodeccuonanvuas mpaktuka). — ISBN 978-5-534-10704-3. — Tekcr :

NeKTpoHHBIH  //  OOpazoBarenbHas  matgopma  FOpaiir  [caiit]. —  URL:
https://urait.ru/bcode/516820
S. [Tandunosa, A. Il. KynbTypa peun u aenoBoe oOlIeHHE ;| yUeOHUK U MPAKTUKYM

st By30B/ A. I1. ITanduiosa, A. B. JlonmaroB. — Mocksa : U3narensctBo Opaiit, 2023. —
488 c. — (Briciiee oOpazoBanme). — ISBN 978-5-534-16685-9. — Tekct : sneKTpOHHBIH //
O6pasoBarenbHas wiathopma FOpaiir [caiit]. — URL: https://urait.ru/bcode/531485

6. Cxkubunxas, U. 10. [lenoBoe obuienue : yueOHUK U pakTUKyM a7st By30B / U. 1O.
Cxubwunkas, 3. I'. Ckuburkuii. — Mocksa : U3narensctBo HOpaiit, 2022. — 247 c. — (Bricuiee
oOpazoBanue). — ISBN 978-5-534-06495-7. — Texkct : anexkTpoHHBbIN // OOpa3zoBarenbHas
iatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/493940

6.2 lomoTHUTEIBHASI JIUTEPATYpPA:

1. J3snommuckuit, 1. M. [lenoBble KOMMYHHUKAIMK. TeOpHs U MPaKTHKA : y4eOHUK
st 6akanaspoB / Y. M. JI3smommuckuii, M. A. [Tunsryn. — Mocksa : U3parensctBo HOpaiiT,
2022. — 433 c. — (bakanaBp. Axagemuyeckuii kypc). — ISBN 978-5-9916-3044-3. — Texkcr :

anekTpoHHbld  //  OOpazoBatenpHass  miatdpopma  IOpaitr  [caiit]. —  URL:
https://urait.ru/bcode/497799
2. XKepuakosa, M. b. JleaoBble KOMMYHUKAIIMH : YI€OHHUK ¥ MMPAKTHKYM JIJIsl BY30B /

M. b. XepnakoBa, U. A. PymsaueBa. — 2-e u3z., nepepad. u gon. — Mocksa : M3aarenseTBo
FOpaiit, 2023. — 319 ¢. — (Bwicmee obpaszoBanue). — ISBN 978-5-534-16604-0. — Tekcr
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anexkTpoHHbd  //  OOpasoBarenvHas  1iarpopma  FOpaiit  [caiit]. —  URL:
https://urait.ru/bcode/531364

3. PataukoB, B.II.  [lenmoBele = KOMMYHHKAIlMH : y4e€OHHK Ui BY30B /
B. I1. PatHukoB ; orBeTcTBeHHBbIN peaakTop B. I1. PaTHukoB. — MockBsa : M3garensctBo FOpaiiT,
2022. — 459 c. — ISBN 978-5-534-15744-4, — Texkcr : anekTpoHHbIH // OOpa3oBaTeabHas
iatdopma Opaiit [caiir]. — URL: https://urait.ru/bcode/509587

6.3 UHTepHeT-pecypchl

1. http://www.kremlin.ru - odunmanensiii  caiit  [Ipesunenta Poccuiickoi
denepanuu.

2. http://www.government.ru - opurmaneusiii caidt [IpaButenscrBa Poccuiickoit
denepanuu.

3. http://www.aup.ru — DnekTpoHHass OMOJMOTEKa SKOHOMHYECKOW H JIEJIOBOM
JIMTEPATYPBI

4. https://www.communicology.ru/ - Xypuan «KoMMyHHKOIOTHSI.

5. http://www.consultant.ru - CrpaBouno-mpaBoBas cucrema «Koncynsrant ITimrocy»

6. http://www.garant.ru - CripaBo4Ho-mpaBoBasi cucrema «I"apanr»

7. http://www.mevriz.ru — Xypuan «MenemkMeHT B Poccuu u 3a pyoexom»

8. https://pa-journal.igsu.ru — Xypuain «["ocynapcTBeHHas CIIy)K0a»

9. http://www.rbc.ru — Madopmarmonnoe arearctBo «PBK»

10.  http://www.top-personal.ru — XKypnan «YnpasieHue nepcoHaIoM»

11.  https://ptpmag.ru/ — XXypuan «IIpo6aeMbl TEOPUU ¥ IPAKTUKH YIIPABICHUS

12.  https://journal-management.com/ - XXypHan «Borpocs! yrpaBieHus

13. http://znanium.com - DeKTpOoHHO-OMOIMOTEYHASE CHCTEMA M31aTEILCKOTO T0Ma
«THDOPA-M»

6.4 UHble HCTOYHUKMU:

1. ®enepanbubiii 3akoH 0T 27 urons 2004 roma Ne 79-®3 «O rocyaapcTBeHHOM
rpaxnaHckon ciyxxoe Poccuiickoii @enepaunny» // CobpaHme 3akoHOAareabcTBa Poccuiickoi
Oeneparnuu. - 2004. - Ne 31. - Cr. 3215.

2. Vka3 Ilpesuaenta Poccuiickoit ®@eneparuu ot 12.08.2002 roma Ne 885 «O06
YTBEPKACHUH OOIIMX MPUHIIMIIOB CITY>KEOHOT0 MOBEIEHHS TOCYIapCTBEHHBIX ciysxanux» // CI1C
«KoncynpranTllmocy.

3. Vka3 Ilpesunenra Poccuiickoir @enepaunun ot 01.02.2005 roma Ne 110 «O
MIPOBEJICHUH aTTECTAllUU TOCYIaPCTBEHHBIX TPaKIaHCKUX ciyxanux Poccuiickoit Denepannmy
/I CIIC «Koncynbrantllnrocy.

4, [Ipuka3z PocapxuBa ot 11.04.2018 N 44 «OO0 yrBepxkaenun IIpumepHoii
MHCTPYKIIMU TIO JIEJOMPOU3BOJICTBY B TOCYJAPCTBEHHBIX OpraHu3anusax» (3aperucTpupoBaHO B
Muntoctre Poccum 17.08.2018 N 51922) // OdunmansHplii MHTEPHET-TIOPTAT [PABOBOM
urdopmarmu. — URL: http://www.pravo.gov.ru

5. lNocynapcrBennsiii crangapt ['OCT P 7.0.97-2016. HaumonanbHbIN cTaHIapT
Poccuiickoit ®epeparuu. Cucrema cragaapToB o uHbopManuu, OUOIMOTEUHOMY U
u3aarenbckoMmy geny. OpraHu3allMOHHO-PACTIOPSAUTENbHAS JOKyMeHTamus. TpeOoBaHUS K
odopmieHnro 1okyMeHToB» (yTB. [Ipukazom Poccranmapra ot 08.12.2016 N 2004-cT) (pen. ot
14.05.2018) // CIIC «Koncynprantllnrocy.

7. MaTepunanbHO-TeXHH4YecKasi 0a3a, ”THPOPMALMOHHbIE TEXHOJIOIMH, IPOrPAMMHOE
ob0ecrnieyeHrne U MHPOPMALMOHHBbIE CIIPABOYHbIE CHCTEMBI

Jlnst  obecnieyenust ydeOHoro mpormecca mo guctumimHe b.1.0.08  «JlemoBbie
KOMMYHHKAIMN B MpodeccnoHansHoi chepey dunman pacroiaraet y4eOHBIMU ayIUTOPHSIMHU
AJi1 IPOBECACHUA 3aHATHU JICKOMOHHOT'O THIIA, HPAaKTHYCCKUX SaHSITI/II\/'I, TPYIIIOBBIX H
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WH/IMBUIYAIbHBIX KOHCYJIBTAINI, TEKYIIEro KOHTPOJIS U MPOMEXYTOYHON aTTECTAI|H, a TAKKe
MOMEIIEHUSIMU  JJII  CaMOCTOSITEIbHOW pabOThl W TMOMEMICHUSMH JJIsi  XPaHEGHUsS U
PO UIAKTHIECKOTO 00CITy)KMBaHUSI y4€OHOTO 000PY/TI0BAHUS.

JICKITMOHHBIE aYAWTOPHH OCHAIICHBI BHUJICONPOCKIMOHHBIM 00OpYJIOBaHUEM ISt
NPOBE/ICHUST TIPE3CHTAlMH, a TaKXKe CPEICTBAMH 3BYKOBOCIPOU3BEICHHUS; IMOMEIICHHS IS
MPAKTUYECKUX 3aHATHA yKOMILIEKTOBaHBI y4eOHON MeOenbro; OMOIMOTEeKa pacroiaraeT
paboYuMK MECTaMH C JIOCTYIIOM K 3JICKTPOHHBIM OMOJIMOTEYHBIM CHCTEMaM U CETH UHTEpHET. Bee
yueOHBIC ayJAUTOPUM OCHAIIECHBI KOMITBIOTEPHBIM OOOPYJOBaHHEM H  JIUIEH3UOHHBIM
POTPaMMHBIM 00ECTICUCHHEM.
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