denepajibHOE rOCy1apCTBEHHOE 0K0I2KeTHOE 00pa30oBaTe/ibHOe
yupesk/ieHue BbICIIero oopa3oBaHus
«POCCUMCKAS AKAJJEMUSI HAPOJTHOI'O XO3SMCTBA U
IT'OCYJIAPCTBEHHOM CJIYKBbI ITPU MMPE3UJIEHTE POCCUICKON
®EJEPALIAN»

Anraiickuii pumman

YTBEPXIEHO

Pemennem Yuenoro coBeTa
Anraiickoro ¢umana PAHXul'C

[TpoTtokon Ne 8 ot 28 anpens 2022 rona

OBPA3OBATEJIBHAS ITPOT'PAMMA BBICIIEI'O OBPA3OBAHUA
«MennakoMMyHHUKALAW
PABOYASA ITPOI'PAMMA JTUCHUIIJINHBI

51.0.05 Texnomoruu 3pHEKTUBHBIX KOMMYHUKALUN

Maructp

42.04.05 MeanakoMMVHUKAIIAA
[Ipodmias «MeauaMeHEIKMEHT U CBA3U € 00IIECTBEHHOCTLIO B FOCYIAPCTBEHHBIX U
OM3HEC-CTPYKTYpax»

3aounas popma oOydeHHS

I'on Habopa - 2023

bapnaymn, 2022 r.

JOKYMeHT noanucaH sNeKTPOHHOM NOANUCHIO
Ceptudukat 0445A07A004BBOE9904EB660F1D88A32BA

Bnageneu: MaHapuH Nropb AHaTONbEBUY
[etictButeneH ¢ 26.07.2023 r. no 26.10.2024 r.




ABTOp(BI)—COCTABUTEIb(H):
Kauecoa Mpuna FOpreBHa, k.pui.H., TomeHT kaeapsl MeTUaKOMMYHUKAIIHH, PyCCKOTO
A3bIKA U PUTOPUKHU

W.o. 3aBemyromero kadeapoil MeAMaKOMMYHUKAIMH, PYCCKOTO S3bIKa M PHTOPHKH,
K.¢puH. [lImakoB ApTem AnekceeBud



COJAEP)KAHUE

1. HepequL INIAaHUPYEMBIX PE3YJIbTAaTOB O6y‘leHI/IH 10 AUCHUIINIMHE, COOTHECCHHBLIX C

IUTAHUPYEMBIMH PE3YIbTATAMH OCBOCHUS IPOTPAMMBL......vviiviiriisiisiissiiesiissssssee s ssae s sre s snaesne s 4
2. O6wem u MecTo TUCHHILTHHBI B CTPYKTYPE OIT BO ...ooiiiiiiiiiii 5
3. CopepikaHUE U CTPYKTYPA JUCHIUTITIHBL. ....c.vveuviiurestiassesseesseassesssesseessesssesseesnesssesseesseassesseesneens 5

4. Marepuaibl TEKYIIET0 KOHTPOJIS YCIIEBAEMOCTH 00yJaroIIuXcs U (POH/I OIICHOYHBIX CPEIICTB
MPOMEKYTOUHOU ATTECTAIIMH TIO JHCIIUATIIIIHE .....vcvveeeetieseesteesseassesssesseessesssesseessesssesseesseessesssensens 8
5. Meronuyeckue yka3aHus IS O0yJarONIMXCs IO OCBOCHUIO TUCITUTUIAHBL. .......ceeveeieeenesne. 16
6. VYueOnas nmTepaTypa H pecypchl HH(DOPMANMOHHO-TEICKOMMYHUKAIIMOHHOW  CETH
TR 02 X o) (S5 PP UPRTPR 19
7. MarepuanbHo-TeXHUYECKash 0a3a, WH(POPMALMOHHBIE TEXHOJOTMH, IPOrPAMMHOE

obecrieueHre ¥ UHPOPMAITUOHHBIE CTIPABOUHBIE CHCTEMDBI .....veeuvveesreeesireeassreesssreesssneessssesssneesnes 20



1. IlepeyeHb MJIaHMPYeMBbIX Pe3yJIbTATOB 00y4eHHs MO TUCIHUILIHHE,
COOTHECEHHBIX C IMJIAHUPYEMbIMH Pe3yJIbTATAMHU O0CBOEHHS MPOTrPAMMBI

1.1, Juctmummuna  B1.0.05  «Texuonorun  3¢pQGEKTUBHBIX  KOMMYHHKALIU»
o0ecrneyrBaeT OBJIaICHUE CIEeIYIOIUMI KOMIETEHIUIMHU:

Kon HanmeHoBanue Koa komnonenra HaumeHOBaHHE KOMIIOHEHTA
KOMIEeTEeHIINH KOMIETEHITN A KOMIETEHITN T KOMIIETEHIIN U

YK-4 Criocoben MIPUMEHATH YK-4.1 Criocoben OCYIIECTBIISIT
COBpEMEHHbBIE KOMMYHUKAaTHBHOE
KOMMYHHKATHBHBIC B3aUMOJICHCTBHE Ha PYCCKOM
TEXHOJIOTHH, B TOM YHUCIIE A WHOCTPAaHHOM SI3BIKaX B
Ha MHOCTPaHHOM(BIX) npodeccuoHaNBHON u
si3pIKe(ax), TUIS aKaJgeMHIecKoil cpene
aKaJIeMIIeCKOTO "
po¢ecCHOHANTBEHOTO
B3aUMOJICUCTBUS

OIlK-1 Crioco0eH IJIaHUPOBATh, OIlK-1.1 Croco0eH  OTCJeKUBaTh U
OpTraHHU30BHIBATh u YYUTBHIBATh HM3MCHEHHUE HOPM
KOOPJIMHHUPOBATH TIPOIIECC PYCCKOTO W  HHOCTPAaHHOTO
CO3JIaHUS SI3BIKOB, OCOOCHHOCTEH HMHBIX
BOCTpE0OOBaHHBIX 3HAKOBBIX CHCTEM.
001IeCTBOM u
HHIyCTpUEH
MEINATEeKCTOB M (WIIH)
MEINaNpOayKTOB, U (MIJIN)
KOMMYHHKAIIHOHHBIX
MIPOJYKTOB, OTCIIEKUBAThH
U YYUTBHIBATh HM3MCHECHUC
HOpM pyccKoro u
WHOCTPAHHOI'O  SI3BIKOB,
0COOCHHOCTEMH WHBIX
3HAKOBBIX CUCTEM

1.2 B pe3ynbpTaTe OCBOCHHUSI JUCIHUILUIMHBI Y CTYAEHTOB JOJKHBI ObITh CPOPMHUPOBAHBI:

OT®/TP Kox xommnonenTa PesynabTaTel 00yueHus
(npu nanuuuu KOMIIeTeHIIN U
npogpcmanoapma)/
TPYAOBBIE WU
npodeccuoHaIbHbIE
AeHCTBUA
YK-4.1 Ha  ypOBHE  3HaHWU: 3HAaeT  pYCCKUH U

WHOCTpaHHBIH(bIe) S3bIK(H)

Ha  YpOBHE YMEHHW: yMEET  OCYIIECTBIAThH
KOMMYHHKATHBHOE B3aUMOJICHCTBHE HA PYCCKOM U
WHOCTPAaHHOM SI3bIKax B TpodeccHoHambHOH W
aKaJIeMUUYECKOH cpelie

Ha YPOBHEC HaBBIKOB: BJIagccCT HaBBbIKaMH
OCYHICCTBIICHUA KOMMYHUKAaTHUBHOT'O
B3aPIMO,I[CI>iCTBPIFI Ha PyCCKOM U MHOCTPAHHOM S3bIKax




B Ipo)eCcCHOHANLHON M aKaJIeMUIECKOH cpejie.

OIIK-1.1 Ha ypOBHE 3HAHWI: OONamaeT 3HAHUSIMH O MOHITHAX
SI3BIKOBOM, peueBoi, CTHJIMCTUYECKOM u
KOMMYHUKATUBHOU HOPM;

Ha YpOBHE YMEHHUH: YMEET YYWUTHIBaTh W3MEHECHHE
HOPM B paMKax OCYIIECTBICHHA NPOQecCHOHAIBHON
JeSITeIbHOCTH;

Ha YpPOBHE HABBIKOB: BIIQZICET HOPMaMH PYCCKOTO U
HMHOCTPaHHOTO SI3BIKA, HEOOXOAMMBIMU JUTSE
COCTaBJICHHS TEKCTOB PA3IHMYHBIX XKAHPOB U (HOPM mpHu
OCYIIECTBICHUH MPO(ECCUOHANBHON JIEATEIIEHOCTH.

2. O0beM 1 MecTO TMcuMILIUHBI B cTpyKType OIl BO

OO0muii 00beM JUCHUILIMHBI COCTaBisseT — 3 3.e., 108 akamemudeckux yacoB (81
aCTPOHOMMY. Hac).

KonnuecTBo acTpOHOMMYECKMX M COOTBETCTBYIOIIMX MM aKaJIEMUYECKUX 4YacoB,
BBIJICJICHHBIX Ha KOHTAaKTHYIO paboTy oOydarommxcsi ¢ mpenojaBareneM (IO BUAAM y4eOHBIX
3aHATHI) Ha 3a0yHON (Qopme oOydenust cocraBuser 18 akagemmyeckux uyacoB (13,5
aCTPOHOMMYECKHX YacOB), M3 HMUX JIEKUUH 6 akaJeMHuYecKuX 4acoB (4,5 acTpOHOMUYECKHX
yaca), nHpaktuueckue 3aHatua — 10 akamemnueckux wvaca (7,5 acTpOHOMHYECKHX wyaca),
KOHCYJIbTallMM — 2 akajgeMuyeckux uaca (1,5 acTpoHOMHUYECKMX daca), KOHTpoiIb — 36
aKaJIeMMUecKuX vaca (27 acTpOHOMHUYECKHX Yaca). Ha CaMOCTOSITEIIbHYIO pad0Ty 00y4aromuxcs
KOJINYECTBO ACTPOHOMUYECKHUX M COOTBETCTBYIOIIMX UM aKaJeMHUYECKHUX YacOB COCTaBiseT — 54
akajeMuueckux yaca (40,5 acTpOHOMHUYECKHX 4Yaca).

HucuumumHa B1.0.05 «TexHonorun >¢p¢GEeKTUBHBIX KOMMYHUKAIUI»  OTHOCHUTCS K
oOs3arenbHOM yacTu bioka 1 m B cooTBeTCTBUU ¢ Yy4eOHBIM IJIaHOM OcBauBaeTcs Ha 1 kypce
3204HOM (hopMBI OOyUESHHUS.

3. Copep:xaHue U CTPYKTYPa AUCHUILIUHBI

3aounan gpopma ooyuenusn

Ne HaumenoBanne O0beM qHCHUILUIMHBI (MOAYJIsT), Yac. dopma TeKyLIero
n/n TEM H/WJIH Bcero Konrakrnasi padora K | CP KOHTPOJIA
paszeioB o0y4Jaromuxcs ¢ ycneBaeMocTH,
npenogaBartesieM MPOMeKyTOUHOI
10 BHJAM y4eOHBIX arrecTanuu
3aHATHH

J/ JP/ | 113/ | KCP
J0T | 10T | 10T
Tema | Ilpenmer u 15 1 1 5 8 JI1, YO

1 3a71a491

JUCIUILIAHBL

«TexHonoruun

3¢ pexTrBHBIX

KOMMYHHKAIH

Tema | DTHKa ¥ DTUKET 16 1 2 5 8 JI1, YO
2 JICIIOBBIX

KOMMYHUKaIUH
Tema | Icuxomorus 15 1 1 5 8 VO, A1




3 JICIIOBBIX

KOMMYHUKALIHHA

Tema | Kondmukts! B 14 2 5 7 YO, Al
4 JIEIIOBOI

KOMMYHHUKALHU 1
MyTH UX
pasperieHus
Tema | [Ty6nuanoe 16 1 1 5 8 YO, Al
5 | BBICTyIUICHHE KaK

BHJI ICIIOBOM

KOMMYHHKAIUH

Tema | JlenoBbie 14 1 5 8 YO, All
6 [IePETrOBOPBI.

JenoBeie Oecembl
U COBEIAHS

Tema | CoBpeMeHHBIE 16 1 2 6 7 AL, YO
7 TEXHOJIOI'nu

paboTHI C

JOKyMEHTaMHU Kak

JienoBast

KOMMYHHKAIUS
[IpomesxyTouHast 36 9K3
aTTecTanus
Koncynpranus 2 2

Bcero: 108 6 10 36 2 | 54

Hcnons3yemble COKpaleHUs:

JI — 3aHATHS NEKNUOHHOTO TUMA (JIEKIUM W WHbIe Y4YeOHbIE 3aHATHS, MPeayCMaTpHUBAIOIIHE
NPEUMYIIECTBEHHYIO epeaady yueOHOH MH(pOpMalrHy MeAarornyeCKUMiU pabOTHUKAMH OPTaHU3alud U
(M) nUnamMu, MpUBJICKaeMBIMU OpraHHM3aluell K peanu3anuu 00pa3oBaTeNbHBIX MPOTPaMM Ha HHBIX
YCIIOBHSIX, O0OyJarOIINMCS);

JIP — nabopaTtopHbie paOOTHI (BUI 3aHATHH CEMHHAPCKOTO THIIA);

I3 — mnpakTuueckue 3aHsATHA (BUIBI 3aHATHS CEMHHApPCKOTO THMNA 3a HCKIIOUYEHHEM
nabopaTopHBIX padboT);

KCP — unauBuyanbHas pabota o0y4aromuxcs ¢ Me1arornieckuMi paboTHUKaMU OpTaHU3aIun
U (WIM) JIMaMH, TIPUBJIEKAEMBIMH OpraHM3allel K peanru3auuu oOpa30BaTeNIbHbIX NPOrpaMM Ha WHBIX
yCIOBUSX (B TOM YHCIIe WHIUBUTyalbHbIE KOHCYJILTAIINN);

JOT — 3aHATHS, TIPOBOIUMBIE C TIPUMEHEHUEM JTUCTAHIIMOHHBIX 00pa30BaTENbHBIX TEXHOJIOTHIA,
B TOM YHCJIE C IPUMEHEHHEM BUPTYAJIbHBIX aHAJIIOTOB NPO(PECCHOHAIBHON 1eATEILHOCTH,

CP — camocrosTenbHas paboTa, ocymiecTBisieMass 0e3 ydacTHs NeJaroruiyeckKux pabOTHHUKOB
OpraHu3aliy 1 (MJI¥) JIAI, IPUBIIEKAEMbBIX OpTaHU3alMel K peann3alur 00pa3oBaTelbHbIX MPOrpaMM Ha
WHBIX YCIOBUSIX;

A1 — noxnaapl-npe3eHTaluy;

YO — ycTHBII omIpoc;

OK3. — 9K3aMeH.

Conep:kanue QM CHUTNIIUHbBI

Nen/m | HammeHoBaHue TeM Coaepaxanne TeM (pa3/iesioB)
(pa3nesioB)

Tema 1l | IIpeamer wu 3agaum | [Ipeamer pucumiuinHbl «JlenoBeie koMMmyHuKanuuy. I[loHsTHE
JTUCIUTUTHHBI «KOMMYHHKAITUS. JenoBsie KOMMYHUKAIIUU Kakx
«Texnonornu COIMAJIFHOIICUXOJIOTHYECKasl Mpo0ieMa. 3HaHNEe OCHOBHBIX MPABUI
3 HEKTHBHBIX JIEJIOBOTO  OOWIEHWs] W TPAKTHYECKHH ycmex B JIEJIOBOM

6




KOMMyHI/IKaI_II/If/’I»

JesTenbHOCTU. JlemoBoe oOIeHNe KaKk HayKa W MCKYCCTBO. Teopwus
MEKJIMYHOCTHBIX OTHOILIEHUH B TPYJOBOM KOJUIEKTHBE. PeueBoii,
STUYECKUH, TICUXOJOTHUECKUI aCTIeKThI JEJIOBBIX KOMMYHUKAITHI.

Tema 2

OTHKa u 3THUKET
JIETTOBBIX
KOMMYHUKAaIUI

HeoOxomuMmocTh COOMIOJCHUS 3ITUYECKUX HOPM B JICTIOBOM
obmennn.  HpaBCTBEHHBIE  OCHOBBI  JCIIOBOTO  OOICHHS.
[IpoTuBOpeunBass CymHOCTh MOTHBAIllMM JI€JIOBOTO  OOIIEHUS.
OTHYeCKMEe MEXaHW3MBl OpTraHW3allMyd JAEJOBOro OOIIeHUS W
3THYECKHE HOPMBI o0meHus. JInuHoCTh 1 obmienue. JlenoBas STHKa
KaK CpeICTBO  TOBBIMEHUS 3((HEKTHBHOCTH  MPOH3BOJICTBA.
YHuBepcanbHBIE OJTHYECKHE M  ICHUXOJOTHMYECKHE HOPMBI U
MPUHIIMITBL. CrnpaBeAsTUBOCTb, YEeCTHOCTD, 011aropoCTBO,
JIOCTOMHCTBO,  CBO0OOJa, OTBETCTBEHHOCTb,  0053aTEIHLHOCTD,
TPYAOIIO0HE KaK OCHOBBI JEIOBBIX OTHONIECHWHA B IWBUJIM30BAHHOM
obmectBe. CyIIHOCTD U 3HAYEHHUE JETOBOro 3THKeTa. OCOOCHHOCTH
JenoBoro  3tukera.  IIpodeccuoHanbHbli  3THKeT.  [IpaBuia
nmoBeneHuss Ha paboduem wecte. llpaBuia nemoBoro JTHKeTa:
KOJUICTHU, PYKOBOAUTECIMW, IOAYMHCHHBIC, CCKPETApHU, KIMUCHTHI.
IIpaBuna npusetctBuil. [lpaBuna peueBoro stukera. Coaepixkanue u
o0pa3 peun. llucemenHas pedb. JloKyMEHTaIMOHHOE oOOecTieueHUe
JIEJIOBOTO  OOIIEHHWs:  JTOKyMEHTHUPOBAaHHE  YIPaBICHUECKOM
JACATCIIBHOCTH, JOKYMCHTHUPOBAHUE JOTOBOPHOIIPABOBBIX
OTHOIICHWH JKOHOMHYECKOH MeATeNbHOCTH;, OOIue mpaBuia
odopmIIeHHST TOKYMEHTOB. PeKOMEHmannu K M3I0KEHHUI0 TEKCTOB
JICIIOBOM JoKyMeHTalnuu. [IpaBuna obmeHus mo tenedony. ObOpa3
JIENIOBOTO  4enoBeka. KymnbTypa ONEXIbl NIEIOBOTO MY>KYHHBI H
JIeT0BOM xeHImuHBL. O00pyIoBaHHE COBPEMEHHOTO oduca.

Tema 3

Ilcuxonorus JCITOBBIX

[lcuxomornueckue acmekTsl jaenaoBoro oOmeHus. llcuxomorus wu
TPyA. ApXeTWnbl B JIEJOBOH KOMMYHHKanuu. BepOambHas u
HeBepOanbHass KOMMYHUKalWU. VIHTEpaKTHBHAS CTOPOHA OOIIEHUSI.
[lepuentuBHas ctopoHa oOmenus. Pednexcus. Wnentudukarms.
Camomogaua B oOmieHun. IlepBoe BmeuaTienue. JlnmurensHoe
oOmieHre. MexaHu3Mbl BO3JCHCTBHSI Ha OKPYXKAIOIIUX B IMPOIECCE
obmenust. Ilcuxuueckas CTpykTypa JHYHOCTH H  JIEJIOBBIE
OTHOIIEHUS. MHTPOBEPTHI M JKCTPaBEpPTHl B JEIIOBOM OOIICHHH.
XoNepuKy, CaHTBUHUKH, ()JIETMATUKHA W MEJAHXOJIUKH B JIENIOBOM
obmennn. [lcuxomornmueckue THIBI JETOBBIX COOECEIHHKOB W
npreMbl o0meHus ¢ HuMH. [lcuxonormueckne MexXaHU3MBbl 3alUTHI.
PoneBoe  moBemeHme B JIEJOBBIX  OTHOIIEHHMAX. ba3oBble
MICUXOJIOTHYECKHE YCTaHOBKHU. CouunanbHO-TICUXOJIOTMYECKUE
CTEPEOTHIIBI U UX 3HAUEHHUE B TPYAOBOM neaTensHOCTH. [lcuxonorus
U 00mecTBO. DKOHOMHYECKAs, IpaBOBas IICHXOJIOTHs. Momenn
MOJMUTUYECKON TICHXOJOTHU: (ellepalbHblii W  PEerHOHAIBHBIH
ACTEKTHI, NpodeccuoHaIbHAasI ICUXOJIOTHS.

Tema 4

KOMMYHUKALHM
Kondmuktst B
JEJIOBOU
KOMMYHHKAIAX u

MyTH UX pa3pelIeHus

CoBpemeHnHble Teopud KOHQUKTOB. IloHsATHE KOH(pIMKTA W
KOHQIUKTHON cuTyanmu. KoHKypeHIMsi Kak BUJI KOH(DIUKTHOM
cutyanuu. Bugsl koHPIUKTOB. /InarHocTrka KOHPIUKTOB. [ paHUIIb!
koHpnukTa. Cragun  pa3Butus  KoHQumkra.  JIMuHOCTHBIE
0COOEHHOCTH BO3HUKHOBEHHS KOH(ITUKTOB. ['pynmoBsie
0COOEHHOCTH BO3HHKHOBEHHUSI KOH(DIMKTOB. MeTOABI yIpaBIeHUs U
NpeaynpexIeHuss KOHQIUKTOB (BHYTPHIMYHOCTHBIE, CTPYKTYPHBIE).
Taktnka moBeneHus B KOH(IUKTe. PemeHne KoHQIMKTA.
VYnpasneHue cTpeccaMu ISl IPEAYIPesKACHHs KOH(IHKTOB.

Tema 5

[Ty6nmanoe
BBICTYIUICHUE KaK BUJ
JIETTOBOM
KOMMYHHKAIIAX

CymHOCTP W  KOMIIOHEHTHI  MYOJWYHOTO  BBICTYIUICHHS.
XapakTepucTiuka NyONWYHON peuyr. Apjantanus K ayJIuTOpUHU
myOnmmgHoro  BeICTymieHHs.  llogroroBka kK myONMYHOMY
BBICTYIUICHUIO. BHIbI MyOIUYHBIX BBICTYIICHHUI.




Tema 6

JlenoBbIe MEpPEroBOPBHI.
HenoBele Oecenpl u
COBCIIIAHMS

[lonsiTHE [AETOBBIX TMEPEroBOPOB. 3HAYCHHE IE€PErOBOPOB IS
HIpeNpPUHUMATENbCKON nesitebHOCTH. OpraHusanys IeperoBopos.
JuarHocTuka  TONOXKEHHWA ~ JAed.  XapakTep — IeperoBOPOB.
Onpenesenue neiel ¥ BO3MOXKHBIX Pe3yJIbTaTOB. AHAIN3 HHTEPECOB
cropon. ®opmupoBanne obmero noaxoxaa. IlporenypHsie BOIpOCH.
Opranuzanyst U TPOBEACHUE IIE€PEroBOPOB. MeToabl M HAaBBIKH
BEACHUS  JICJOBBIX  TEPErOBOPOB. Otanel  MEPEroBOPOB:
MEPBOHAYANILHBI BHIOOD TMO3MLMUH;, MOUCK B3aMMOIPHEMIIEMOTO
PELLCHMS; COTTIACOBAaHHUE TO3ULIUH.

TexHuka BemeHHs TEPeroBopoB. Bribop Meroga  BeaeHHs
MeperoBopoB. BpiOOp THMa NpUHHMAaEeMOro pelieHusl (B3auMHBIC
YCTYINKH; HAX0XKICHUE HOBOT'O PEIIEHHS]; aCCUMETPUYIHOE PEIICHHE).
TakTuyeckue  IpueMbl, [pPUMEHSIEMble  Ha  IEPEroBopax.
[lcuxonoruyeckne OCOOCHHOCTH TIEPETOBOPOB. Y CTAHOBJIEHHUE
pabounx oTHOIIEHHUH ¢ napTHepoM. CrocoObl OLIEHKU TOCTUTHYTHIX
B IIpoliecce MeperoBopoB cornamenuii. CymHOCTh JeNoBbIX Oecer,
ux cnenuduka. Bugsl nenoBeix Oecen. [loaroroBka kK JenoBoii
oecene. CynIHOCTh M MPUHIIMITBI POBEICHUS JCIOBBIX COBCIIAHUH.
Knaccudurarmmss  coBemanuii.  OOS3aHHOCTH ~ PYKOBOJIUTEINS
coBenianus. [loBejeHre y4aCTHUKOB COBEIIAHHSI.

Tema 7

CoBpeMeHHbIE
TEXHOJOTHH PaboTHI C
JTOKyMEHTaMU Kak
TenoBast
KOMMYHUKaAIUA

IOpuanueckoe 3Ha4YeHHe JOKYMEHTA. Yaudukanus u
CTaHJapTH3alMs  YNPaBICHYECKHUX  JOKyMEHTOB.  OCHOBHBIE
TpeOOBaHUSI K  COCTAaBJICHHUIO  JOKYMEHTOB:  JOJDKHOCTHAast
WHCTPYKLUS, TpPUKa3, MPOTOKOJ, aKT, NOKJIaJHBIE M CIyXeOHBIC
samucku.  Kiaccudukamust — gokymeHToB.  OpraHu3alioHHBIC
JIOKYMEHTBI: YCTaBbl, MOJO0XKEHHS, HHCTPYKIUH. PacriopsauTenbHbIe
JOKYMEHTBI:  TPHUKAa3bl, YKa3aHWS, pPACIOPSKEHHS, pEIICHUs.
Wudopmaim oHHO-cripaBovHas JokyMeHTanus. OdopMileHHe aKToB,
CHPABOK, OOBSCHUTENBHBIX 3alMCOK, NpoToKona. OpraHu3anus
JOKyMeHT0000poTa. J[oOKyMeHT000OpOT, €ro KOJIWYEeCTBEHHBIE H
KadecTBEHHbIE XapakTephcTHUKH. CHcTemaTuzalms W oOeclieueHue
COXPaHHOCTH JOKYMEHTOB. Pa3paboTka W BeaeHHE HOMEHKJIATYPBI
nen. IlpaBunma ¢opmupoBaHMs W BeOeHHMA Jel. XpaHEHUE
JOKYMEHTOB /10 Tiepejaud B apxuB. DBHenpenue cucrem
JIEKTPOHHOTO  JTOKYMEHTO0OOpOTa.DJIEKTPOHHBIE  JOKYMEHTHI.
Oco0EeHHOCTH OpraHu3aly PadOTHI C AIEKTPOHHBIMU TOKYMEHTaMH,
MOAMUCAaHHBIMU  3JIEKTPOHHONW moanucelo. Kynerypa nenosoro
nuceMa.  SI3BIK  cimykeOHBIX  JOKyMeHTOB.  OcoOeHHOCTH
oduumansHo-1enoBoro cTwist. Kiaccudukanus Ae1oBoi IepenucKky.
Henosbie mucbMa. OdopmieHre NeNloBBIX MHceM. PasHOBHUAHOCTH
JienoBbix nuceM. KyipTypa v 3TUKET JesnoBoi nepenucku. [IpaBuiia
COCTaBJICHHSI TEKCTOB JIENOBBIX THCEM. [WNUYHBIE OIMOKH B
COCTaBJICHUH TEKCTOB JOKYMEHTOB.

4.1.1.

4. Marepuajbl TEKyLIEro KOHTPOJISl YCIIEBAEMOCTH 00y4arommxcs U (GoHI
OLICHOYHBIX CPEACTB MPOMEKYTOYHOM aTTeCTAlMHU N0 JMCIUIIIMHE

4.1. ®opMbI U METOAbI TEKYLIEr0 KOHTPOJISI YCIIEBAEMOCTH M NPOMEKYTOYHOM

aTrecTaluu

B xone peammzamuu gucuuruiiael b1.0.05  «Texnomoruu 3¢ dekTuBHBIX

KOMMYHHUKAIM» HCIOJIB3YIOTCS CIACAYIONIME METOIbl TEKYIIEro KOHTPOJSl YCIEeBAEMOCTH
00yJaromuxcs:




[Ipu mpoBeneHWU 3aHATHIA JICKIIMOHHOTO THITA WCIOJB3YIOTCS MPE3CHTAIlMH U YCTHBIC
omnpockl. llpu mpoBeneHUM 3aHITHIA CEMHUHAPCKOTO THIIA JOKJIAbI-NIPE3CHTAIlUN, YCTHBIC
OIPOCHI, THIIOBBIC 33/1aHUST (KCHCHI).

[Ipy kOHTpOJIE PE3yIHTATOB CAMOCTOSITENLHOW PAOOTHI OOYYAIOMIMXCS KOHTPOJBHBIC
paboThI, TUTIOBBIC 3a/1aHUSI (KEHCHI).

4.1.2. Dx3aMeH MPOBOJUTCS ¢ TPUMEHEHUEM CIIEAYIOIINX METOI0B (CPEICTR):
DK3aMeH MPOBOIUTCS B (POpME yCTHOTO OMPOCa, a TAKKE BBITIOJHEHHS MPAKTHIECKOTO
3aJIaHuUS.

4.2. MaTepuajbl TEKYHIEr0 KOHTPOJISI YCIIeBAEMOCTH 00y4al0IIHUXCH

Tunosbie oneHoynnie Marepuajbl nmo temMe 1 «llpeamer m 3amaum AUCHHUIIMHBI
«TexHosoruu 3¢pPpeKTHBHBIX KOMMYHHKALMI»»

Tunoevie memvl 00KIAO06-NPe3eHMAYULL.

1. OcHoBHble poOsIeMbI Kypca «JleToBbie KOMMYHUKAITUN.

2. KoMmMyHMKalus U ee CyIIHOCTb.

3. IlpuHIMIEI 1€10BOY KOMMYHHKAIIMKA B COBPEMEHHBIX SKOHOMHUYECKUX TEOPHSIX.

4. JlenoBble KOMMYHUKAIIUK U MEHEDKMEHT.

Tunosvlie 60npocyl ycmHo2o onpoca:
Uto sIBISETCS TPEIMETOM Kypca «JleoBbIe KOMMYHHUKAITHN»?
KakoBo omnpejiesieHue MOHATHS «IEJIOBbIC KOMMYHHUKAIHH»?
Kakue HaydHBIC TUCITUTUTHHBI UCCIEAYIOT IPOOJIEMBI JISIIOBOTO OOIICHUS?
KakoBbI OCHOBHBIE MPaBHIIa ICTIOBOTO OOIICHMUS?
[ToueMy 3HaHHE OCHOB JEIIOBOTO OOIIECHUS HEOOXOIMMO I YCIENTHOW TPYHIOBOM
JIeITeIbHOCTH ?
6. B ueM CyTh TEOPHUH MEXKIMIHOCTHBIX OTHOIICHUH B TPYJIOBOM KOJUICKTHUBE?

agkrownE

TunoBbIe OIEHOYHbIE MaTepHuajJbl II0 TEME 2 «ITHKAa M JTHKET A€JOBBIX

KOMMYHH KAL)

Tunosvie memvl 00KNIAO08-NPE3CHMAYULL:

1. YHuBepcalbHbIE ITUYECKUE HOPMBI M IMPUHLMUIBI U UX OTPAKEHUE B JIEITOBBIX
KOMMYHUKAIUSX.

2. OcHoBHBIE TpaBUiIa 1€JI0BOTO OOIIEHHS 1O TenedoHy.

3. Uctopus 3THKH 1€TOBBIX KOMMYHHUKAIIUH.

4, Hcropus nemoBoro 3TUkera.

Tunosvie 60NpocCsl yCnHo20 onpoca.

1. B dem 3akmroyaeTcsi OCHOBHOE MPOTHBOPEYHE HPABCTBEHHOTO CO3HAHUS B
MpeANPUHUMATENIbCKOMN 1eATeTbHOCTH ?

2. Uro sBIIIeTCSI MEXaHU3MaMU HPAaBCTBEHHOU PETYJIISIIAN JIEITIOBOTO OOIICHHS?

3. Kak nenoBas »STMKa MOXKET CHOCOOCTBOBATH TMOBBIMICHUIO J(PGEKTUBHOCTH
IIPOU3BOJCTBA?

4. B uem 3akirouaeTcsi CyIHOCTb MOHATHUSL «CHPABEAIUBOCTH)?

5. Kakme »THdueckne IIEHHOCTH SBISIOTCS OCHOBOI JEJIOBBIX OTHOIIEHHHA B
LUBUJIN30BAaHHOM 00IIIeCTBE?

6. B dem cocTouT CyIHOCTH I€JI0BOrO 3TUKETA?

1. Kakux HopMm otukera Bbl Oyzere mnpuaepkuBatbcs NpU OOLIGHUU C
HadaJbHUKOM?

8. KakoBbl nipaBuiIa pe4eBoro 3TUKeTa?

9. KaxoBbl mpaBuita BBIOOpa OICKIBI B IETTOBOM ITHKETE?



10. YTto Takoe caMoIlojaya B JEJOBBIX OTHOIIEHUSX? I3 KakMX COCTaBJIAIOIINX
OHacCKJIaabIBaeTCA?

TunoBble oneHoYHble MaTepuadbl mno Teme 3 «llcuxosiorusi AeIOBBIX
KOMMYHHUKAIM D)

Tunogvie memvl 00KIAO08-NPE3EHMAYULL:
Heo0xomuMocTh 3HaHHS TICHXOJIOTHYECKUX KaYeCTB JIFO/ICH B JIEJIOBOM OOIICHUH.
Bba3oBbie ICHX0IOrHYecKre YCTAHOBKY B JIEJIOBOM OOIICHUU.
OCHOBHBIC MEXaHU3MBbI TICHXOJIOTHYECKOW 3allIUThI B PAMKaX TPYJIOBOTO KOJUICKTHBA.
[Icuxonorudeckuii KOMIIOHEHT HEBEPOATBLHOTO JIEIIOBOTO OOIICHUSI.
[TpoGnema nuaepcTBa B IICUXOJIOTUH JICTIOBOTO OOLICHHUS
Crienmuduka conmaIbHO-TICHX0JIOTMYECKOT0 COCTaBa padoUei rpyIbl.

ogakrwdE

Tunosvle 60npoCeHl yCMHO20 ONPOCA.

1. KakoBa ncuxuueckas CTpyKTypa JUYHOCTH?

2. Kro Takme 3KCTpaBepThl M HHTPOBEPTHI W KaK OHHU MPOSIBJISIIOT ce0s B JICTIOBOM
o0meHnn?

3. Yto0 Takoe COuaibHO-TICHXOJOTHIECKNE CTEPEOTHITHI?

4. KaxoBbI ICUXOJIOTHYECKHE MEXaHU3MBI 3alIUTHI B XOJI€ JIETIOBOTO OOIICHUS?

5. UTto Takoe SKOHOMHUYECKAs U NMPABOBASI IICUXOJIOTHUS?

6. KakoBbl ncuxosoruueckue 6apbepbl B OOIICHUH?

TunoBblie omeHouyHble MaTepuadbl N0 TeMe 4 «KoH(IUKTBI B /1€/I0BOM
KOMMYHHUKAIIUN U MIyTH UX pa3penieHus»
Tunosvie memuvl OOKIAO08-NPE3CHMAYULL:
1. T[lonoxutenpHble W OTPUIIATEIIbHBIE CTOPOHBI KOH(DIMKTOB B XOJ€ JEIOBOU
KOMMYHUKAaIUH.
OcHOBHBIE METO/IbI pelIeHUs] KOH(PIUKTOB.
JleMOKkpaTH4ecKuil CTUITb PYKOBOJICTBA M pa3pelieHne KOH(MINKTOB.
Kongpopmusm B rpynme.
Ctunb pykoBOJICTBA U MpodIeMa KOH(IUKTOB.
Buapl KOH(QIUKTOB B 1€T0BOM OOIIIECHUH.
[TpuHIMIIBI TOBEECHNUS B KOH(PIUKTHBIX CUTYaIUsX.

Noohkown

Tunogvlie 6onpocwl ycmuo2o onpoca:

1. KakoBbl cOBpeMEHHbIE TEOPUH KOH(PIUKTOB?

2. KakoBbl IpUYMHBI BOBHUKHOBEHUS KOH(DIMKTHON cuTyaruun?

3. Kaxkwue Bunbl kKoHGIUKTOB Bl 3HAeTE?

4. Kakue MeTonbl ympaBieHus KOHGIMKTOM, Ha Bamr B3rmmsan, sBistoTes Ooiee
3¢ (HEeKTUBHBIMU?

5. B ueMm coCcTOUT CyIIHOCTh KOMIIPOMHCCA IIPY Pa3perieHH KOHPINKTa?

6. KakoBBI XapaKTepUCTUKH MOHATHI «KOHMIUKTY M «KOH(DIUKTHASI CUTYAIHS»?

7. KakoBbI OCHOBHbIE TPUYUHBI KOH(DIUKTOB B OpraHU3aIUAX ?

8. KakoBBI OCHOBHBIE METOIBI IPEAYIPEKACHUS KOHDIUKTOB?

9. KakuMm 00pa3zom BiIacTh B OpraHU3aIMH ABISETCI HHCTPYMEHTOM YIpaBiIeHUs?

10. KakoBbI THITHYHBIE OIIUOKH PYKOBOIUTEIS B OTHOIICHUSX C IO JYMHEHHBIMI?

TunoBble oneHoYHbIe MaTepuasbl Mo TeMe 5 «IlydaumyHOe BBICTYNJIEHHE KAK BU/
A€J10BOMH KOMMYHHKALIMI»

Tunosvie memvl 00KIAO08-NPE3eHMAYUIL:

1. Bunsl myOIMYHOTO BBICTYIUICHUS.

2. Oco0eHHOCTH MyOIMYHOTO BHICTYIUICHHS.
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3. OcobeHHOCTH TYOIWYHOTO BBICTYIUICHHS B JCIOBOH KOMMYHHUKAIlMM B Pa3HBIX
CTpaHax.

4, CyObeKT-00beKTHBIC OTHOIICHUS B MyOJIMYHOM BBICTYIUICHHH.

5. MHckyccTBO pUTOPUKHY B TyOJIMYHOM BBICTYIIIICHHH.

Tunosvle 80npocel YCmHo20 ONPoca:
B uem 3axir04aeTcsi MOATOTOBKA K MYOJIMYHOMY BBICTYIUICHHIO?
Kakue oCHOBHBIC THITBI OPATOPOB BbI 3HAETE?
Kaxue ObIBarOT THIIMYHBIE OIIHOKHU B X0/I€ MYOJIMYHOTO BBICTYILICHUS?
Uro B X0/1¢ MyOIMYHOTO BBICTYIIJICHUS HE 3aBHCUT OT BBICTYNAIOIIETO?
KakoB HamOosee mnpuemiieMblii CTHIIb ITyOJIMYHOIO BBICTYIUICHUS B Pa3IMYHBIX
CUTYaIHUAX JIeJIOBOTO OOIIEeHUs?
6. B 4em cocrout MH(MOpPMAIMOHHAS, TICUXOJIOTUYECKAs, MaTepHAIbHAasl MOJATOTOBKA K
yOJIMYHOMY BBICTYIUICHUIO?
7. KakoBbI METO/IbI BO3JICHCTBHS HA ayJUTOPHIO?

orwdPE

TunoBble oueHOYHbIEe MaTepuaiabl M0 Teme 6 «J/lesioBble meperoBopbl. lesioBble
Oeceabl M COBENAHMS

Tunoswvie memwvl OOKIAO08-NPE3CHMAYULL:
[IpuHIIUIIBI OLIEHKHU PE3yJIbTATOB JEIOBBIX IEPETOBOPOB
YcnoBust MpOBEACHUS JACIIOBBIX IIEPETOBOPOB
HaunonaneHbIe CTHIIN JETOBBIX TIEPETOBOPOB
JlenoBble Oecepl 1O PEIISHUIO BOTIPOCOB C MEPCOHATIOM
CobecemoBaHue Mpyu MpreMe Ha padboTy
3HaueHuEe J1eJIOBBIX COBEIIAHUN B IEIIOBOM KOMMYHHUKAIIUU
OCHOBHBIE CTa/INH JIETIOBBIX TIEPETOBOPOB
TexHUKH BeIeHUs IEPETOBOPOB
TakTU4ecKue MpUeMbl, IPUMEHSIEMbIC Ha TIeperoBopax
10 DTHUKET IeJI0BOM OeceIbl
11. IMpuHUIUIBI TPOBEACHUS IETOBBIX COBEIIAHUI

CoNoR~ LN E

Tunoswle 6onpocevl ycmuo2o onpoca:

B kakux ciayyasix IpUMEHSETCS METO/1 I€IOBBIX IEPETOBOPOB?
UTto BKITIOYAET MOJATOTOBKA MIEPETOBOPOB?

Ha xakue sTamnsl AensTcss COOCTBEHHO MEPETOBOPHI?

Yro Takoe aeosast Oecena?

UYro mpezacTaBnseT co0oii enoBoe coBeranme?

KaxoBbI BO3MOKHBIE BHJIBI BEJICHUS ITEPETOBOPOB?

Kaxk roroBuTcs MeCTO IPOBEACHUS IEPETOBOPOB?

KakoBbI BO3MOXHBIE UTOTH MPOBEJCHUS TTEPETOBOPOB?
KaxoBbI BUIBI A€T0BBIX Oecen?

10 KakxoBbI BUIBI AEIIOBBIX COBEIIaHMM?

11. KakoBbI THITBI YYaCTHUKOB JISTIOBBIX COBEIAHUN U UX POIb?

CoNoO WM E

Tunosble OLleHOYHbIE MaTepuaJbl 0 TeMe 7 «CoBpeMeHHbIe TeXHOJIOIMU PadoThI €
JAOKYMEHTAMH KaK J1eJ10Basi KOMMYHUKALHI»

Tunogvie memvi OOK1A006-NPE3EHMAYUIL:
Perucrpanus u yuet JOKyMEHTOB.
Craya TOKyMEHTOB B apXUB.
JIOKyMEeHTHPOBaHHE OPraHNU3aLMOHHO-PACTIOPAUTEIBHOMN 1€ TEITbHOCTH.
HNudopmannoHHbIe TEXHOIOTUN 00pabOTKH TOKYMEHTOB.
CucTeMHBIHM MOAX0 K YIPABIECHUIO JIEKTPOHHBIMHU JOKYMEHTAMHU.

orwdE
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6. TumoBas TexHOMOTHS PAOOTHI C JOKYMEHTAMHU

Tunoswvie 60npPoCyHl YCMHO20 ONPOCA.

Uro npeacrasisier co00il TOKyMEHTOO00OpOT B OpraHu3anuu’?

KakoBbl mpuHIHIBI pabOTHI ¢ BXOAAIICH M HCXOAAIICH KOPPECTIOHACHITUCH?
Urto Takoe 3IEKTPOHHBINH JOKYMEHTOO0OPOT?

KakoBbI BUBI TOKYMEHTOB, HCIIOJIB3YEMBIX B OpraHU3alun?

KakoBsl TpeboBaHus K O61aHKaM JOKYMEHTOB?

KaxoB nopsiiok paboThl C BHyTPEHHUMH JIOKYMEHTaMu?

©oNwN

10 Kaxk opranusyercsi JOKyMeHTOOOOPOT B OpraHU3alfu?
11. KakoBbI OCHOBBI AJIEKTPOHHOT'O JOKYMEHTO0O0poTa?

4.3. Tloka3aTesu U KpUTEpPHHU OLleHUBAHUS KOMIIETEHIUI C y4eTOM 3Tana ux
¢popmupoBanus
Kon HaumenoBanue Koa komnonenrta HaumenoBanue KOMIOHEHTA
KOMIIeTeHLH KOMIIeTeHLIMH KOMIIeTeHLIMH KOMIIeTeHIMH

YK-4 Crnocoben MIPUMEHATh Criocoben OCYIIECTBIIATh
COBPEMCHHBIC KOMMYHHUKAaTHUBHOC
KOMMYHHKAaTHBHBIE B3aUMOJICHCTBUE HAa PYCCKOM
TCXHOJIOTHUHU, B TOM YHCJIC U HHOCTPAHHOM A3bIKaX B
Ha WHOCTPaHHOM(BIX) npodeccnonanbHON u
sI3bIKE(ax), JUIS aKaJleMHYECKOH cpejie
aKaJIeMUYECKOTO u
po¢ecCHOHAIBHOTO
B3aUMOJICUCTBUS

OIlK-1 Crioco0OeH  IJIaHUPOBATh, Croco0eH  OTCJIeKUBaTh U
OpPTraHU30BbIBATH u YUUTHIBaTh HM3MEHEHHE HOPM
KOOPJAWHHUPOBATH MPOIIECC PYCCKOTO H  HWHOCTPAaHHOTO
CO3JIaHHSA SI3BIKOB, OCOOCHHOCTEH HHBIX
BOCTpe6OBaHHBIX 3HAKOBBIX CUCTEM.
o01IecTBOM u
HUHIyCTpUEH
MEINaTeKCcToB W (WiN)
MeAUAnpPOIYKTOB, U (MIIN)
KOMMYHUKAITUOHHBIX
MPOAYKTOB, OTCJIC)KHMBATH
W y4YUTHIBaTh W3MEHEHHE
HOPM pyccKoro u
HHOCTPAaHHOTO  SI3BIKOB,
ocoOeHHoCTeH MHBIX
3HAKOBBIX CUCTEM

Kommonent NupnxaTop oneHnBaHus KpuTepnii onennBanus
KOMMETEeHIINN
YK-4.1 Cnocoben OCYIIECTBIIITh | Bmameer KOMMYHMKAaTHBHO-PEUEBBEIMHU

cpene

KOMMYHUKATUBHOE  B3aUMOJICUCTBHE
Ha PYCCKOM U MHOCTPAHHOM SI3BIKAX B
mpo(h)eCCHOHAIBHON M aKaJIeMHU4YeCKOH

YMCHHSIMHU U HaBBIKaAMH,
HEOOXOIMMBIMH IS
mpo(h)eCCHOHATIBHON NIEATCIIbHOCTH, B
TOM YHCJIE Ha WHOCTPAHHOM SI3BIKE C
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KommnoHeHnT
KOMIEeTeHIINH

HNHaukaTop oneHUBaHUSA

KpuTepnii onennBanus

COOJIFOZICHHEM HOPM  IIPOM3HOIICHHMS,
rpaMMaTHKd M PEYEBOr0 3THKETa
JIEIIOBOTrO OOIIEHNS

OIlK-1.1

CriocoOeH OTCIIe)KUBATh M YUHUTHIBATH
U3MEHEHHE  HOPM  PYCCKOrO |
WHOCTPAHHOTO SI3BIKOB, OCOOCHHOCTEH
HHBIX 3HAKOBBIX CHCTEM.

Bnaneer SI3BIKOBBIMH HOpMaMH
pyccKoro SI3BIKA, HHOCTPaHHBIM
SI3BIKOM  JUIE  YTEHUS HEO0OXOIMMOIt
JIUTEPaTypPhI po(heCCUOHATBHOTO
00II[eHHsT B 00bEME, JOCTATOYHOM IS
YTEHUS, MTOMCKA HEO0OXOIUMOIi
uHpopmaiu B uTepHeTe 1 paboThl B
ceTH, poheCCUOHATBHOMN
KOMMYHHKAIIUH; TPHEMaMH PUTOPHKH.

4.3.1 TunoBbIe OLIEHOYHBIE CPEICTBA

Tunoevie sonpocet 01 npomexcymounoii ammecmauuu (IK3amena):

1. CymHocts ®  HazHaueHWe  aucuuiumHbl  «TexHomornum 3¢ deKkTuBHBIX
KOMMYHHKALHI».

2. HpaBcTBeHHBIE OCHOBBI J1€710BOT0 OOIIEHHUS.

3. TakTHueckre OCHOBBI JAETIOBOTO OOLICHMS.

4. OcHoOBHasl TaKTHKA IPU IPOXOKACHUN COOECET0BaHNU.

S. OCHOBBI BEZIOMCTBEHHOT'O OOLICHHUS.

6. Haznauenue 1eoBoro sTUKeTa.

7. OTHOIIEHUS C KOJJIeraMu, O JYMHEHHBIMH, PYKOBOJICTBOM.

8. [TpaBuna oOmeHus 1o TeneOHy U APYTHM JIEKTPOHHBIM CPEACTBAM CBSI3H.

9. [TpaBuna BeaeHus aenoBoil Gecenpl. PeueBoif aTHKET.

10.  OcobeHHOCTH TMYOIUYHOTO BBICTYTUICHHS.

11.  TpebGoBaHus K JeTOBON MMCbMEHHOMN PEYH.

12.  TlousTtue paboueii rpymmsl. [IpodeccrnonanbHast 3penocTb paboyei rpyIb.

13.  Ponb pykoBOAUTENS B CTAHOBJIEHUH KOJIJICKTHBA.

14. TakTuka NOBEJCHNS HAUMHAIOIIETO PYKOBOIUTEISA.

15.  Cranuu pazButus kojutektuBa. [IpoGiema nmuaepcraa.

16.  CoBpemeHHBIE TEOPUH KOH(IUKTOB.

17.  TlonsaTHe KOHGIMKTA U KOHQIUKTHOW CUTYalUH.

18.  JImarHocTuka KOH(IIHKTA.

19.  Bwuabl KOHQIUKTOB U CIIOCOOBI X pa3pelIeHHUS.

20.  [Tpu4ywHBI BOSHUKHOBEHHS KOH(IUKTOB.

21.  VYmnpaBieHue cTpeccaMu JUIsl IPeayNpeskaeHNs: KOH(PIUKTOB.

22.  YmupasieHHuE KOH)IUKTOM.

23.  Crparerus noBeJeHus MpU KOHIIUKTE.

24.  ConmanbHBIE CTEPEOTHIIBI, X POJIb B OPTaHU3AIMH JEITOBOTO OOIICHHS.

25.  Ponesoe noseneHue B 1€I0BOM OOIIEHHH.

26.  OCHOBHBIEC CXEMBI BOCTIPUSITHSI.

27.  OmuOKu BOCHPUATHUS U TyTH UX TPEOIOJICHHUS.

28.  TlpoGnema camMOIoIavyv B JICTOBBIX OTHOIICHHUSIX.

29.  @akTOopbl,  MPENATCTBYIOIME  POCTY  I(PGPEKTUBHOCTH  UYEIOBEUECKOM
NESITETbHOCTH.

30.  dakToppl,  crnocoOcTByOIKME  POCTY  A(PGEKTUBHOCTH  YEIOBEUECKOI
NESITETbHOCTH.

31.  IloxaroroBka M MpoOBeJICHHE MEPETOBOPOB.

32.  TaxTHKa BeJCHHS MEPETOBOPOB.
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33. [Icuxonoruyeckue TUIBI AEIOBBIX COOECEIHUKOB U TAKTHKA IIOBEIEHUS C HUMU.

34.  Bugasl myOMUYHBIX BBICTYIUICHUN
35.  TloaroroBka K myOJIMYHOMY BBICTYILICHUIO
36.  DopmanbHBIE U COAEpKATEIbHBIE OCOOCHHOCTH MyOIUYHON peun

37. JenoBas Oecena

38. Bunp! nenoBeix 0ecen

39. JlenmoBbIe COBEIIAHUS U UX BHIBI

40.  OO0s13aHHOCTH PYKOBOJMTEIIS JICTIOBOT'O COBEIIAHUS

Tunoevie npaxmuueckue 3a0anus 01 IK3AMEHA:
Bapuanml

[MomuuHeHHBIE BaM pabOTHUK — TAJNAHTIMBBIA CHEIUAINCT TBOPYECKOTO THIA, B
Bo3pacte, oOJagaeT CTaTycoM U JIMYHOCTHBIMH JOCTHIKCHHMSIMH, TIOJb3yeTcs OOJbIION
MONYJSIPHOCTHIO Y JCJIOBBIX TMApPTHEPOB, pEIIAeT JIIoOble MPOOJIEeMBbl M BEIHKOJICITTHO
B3aMMOJIeiicTByeT. BmecTe ¢ TeM y Bac He CIIOKHUIIUCH OTHOIIEHUS C 3TUM paboTHUKOM. OH He
BOCIIPUHUMAET Bac KaK PyKOBOJUTEIS, BEJIET ceOsl JOCTATOYHO CAMOYBEPEHHO W aMOMIIHO3HO.

B ero pabote Bbl HalUIM HEKOTOPBIE HEIOUETHI U PEIINUIIN BBICKA3aTh €My KPUTHUYECKUE
3aMEUaHusl, OJHAKO, Ball MPEAbIAYIIMNA ONbIT CBUJETEIBCTBYET O €r0 HEraTUBHOM PEaKIMy Ha
KPUTHKY: OH CTAHOBUTCS pa3IpakUTeIbHbIM U HACTOpOXXeHHBIM. Kak Bectu cebs?

Bapuanm 2

Bcenen 3a kpaTKuM BBITOBOPOM BBl CKazalu PaOOTHHKY HECKOJIbKO HPUATHBIX CJIOB.
Habmionass 3a mapTHepoMm, 3aMeTW/IM, YTO €ro JIMIO, MOHAYady HECKOJIbKO HaIpsKEHHOE,
osicTpo moBeceneno. K Tomy ke, OH Hayall, Kak BCEr/a, IIYTUTh U OallarypuTh: pacckasai mapy
CBEXKHMX AHEKJIOTOB M HMCTOPHUIO, KOTOpas IMPOM3OILIA CErOJHS Yy HEro B JIOME. B koHie
pa3roBopa BBl TOHSJIM, YTO KPHUTHKA, C KOTOPOWM BHI HAauyaldW pPa3roBOp, HE TOJIbKO HE Oblia
BOCITPUHSATA, HO U Kak Obl 3a0bITa. BeposiTHO, OH yCIBIIIAN TOJIBKO MPUATHYIO YacTh Pa3roBopa.
Yro BBl peanpumere?

IIkana oueHNBaHUA

OneHka Onucanne MKaJIbI

VY obyuaromierocsi chopMHUpOBaHbl yBEPEHHBIE 3HAHUS, YMEHUS M HABBIKU,
BKITIOUEHHBIE B COOTBETCTBYIOIINH 3Tall OCBOSHHS KOMIIETCHIIUH, OH TITyOOKO
Y TIOJIHO OCBEIIAET TEOPETUUECKUE, METOAOIOTHUECKUE U PAKTHUECKHE
acCMeKThl BOMPOCa, MPOSBIISIET TBOPUECKHH MOIX0] K €T0 U3TI0KEHHUIO U
JEMOHCTPHUPYET TUCKYCCHOHHOCTh MPOOJIEMATHKH, & TAK)KE TITyOOKO U IOJIHO
PacKpbIBAET JOMOIHHUTENBHBIE BOIIPOCHI. DTalbl KOMIIETECHIIUH,

Oawizgiz MIPEeayCMOTPEHHBIE padodeil mporpamMmoit, chopmupoBansl. CBOOOTHOE
BIIa/IcHNE MaTepuaaoM. JlOCTaTOUHBIN ypOBEHb 3HAKOMCTBA CO CIEIMAIbHON
Hay4HOU nutepaTypoil. [IpakTuueckue HaBBIKK TPO(ECCHOHATBEHON
nesteabHOoCTH chopMupoBanbl. OOyUaroIIUiics He 3aTPpyIHSIETCS C OTBETaMH
NPy BUIOM3MEHEHHH 33/1aHH, IPaBUIILHO OOOCHOBBIBAET IIPUHSATHIE
pelienus, BiajieeT pa3HOCTOPOHHUMH HABBIKAMHU M MIPHEMaMH BBITIOTHEHHUS
MPaKTUYECKUX 3a/a4.

CraBuTCS TIPU TOJTHBIX, UCUEPIIBIBAIONINX, ApTYMEHTHPOBAHHBIX OTBETaX Ha
BCE OCHOBHBIE U JIOTIOJTHUTENIbHBIE BOMTPOCHI. DTarbl KOMITETEHITHIH,
npeayCcMOTpeHHbIe paboyell mporpaMMoH, copMupoBaHbl. [letanpHoe
Xoporro BOCTIpOM3BeAeHNE yueOHOT0o MaTteprana. [IpakTnaeckre HaBBIKH
npo¢ecCHOHANTLHON ISATELHOCTH B 3HAYUTEIBHON Mepe cPOPMUPOBAHEI.
IIpuemMnemoe yMeHHE CaMOCTOATENBHOTO PEIIEHUS MPAKTUYECKHUX 3334 C
OTJIETBHBIMH 3JIEMEHTaMU TBOpUecTBa. O0yJarommiicss TBEpO 3HAET
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Marcpual IUCHUIIIMHBL, TPAMOTHO U IO CYIICCTBY M3J1aract €ro, HE JOIMyCKas
CYIIECTBCHHBIX HETOYHOCTEH B OTBETE Ha BOIIPOCHI, ITPABUJIIBHO IIPUMECHSCT
TCOPETUYCCKUC IMOJIOKCHHS IPHU PCHICHUU MMPAKTUYICCKUX BOIIPOCOB U 3a/1a4,
BJIaICCT HCO6XOI[I/IMBIMI/I HaBbIKaMH1 U IIPpUEMAMU UX BBITIOJITHEHU.

yI[OBJ'ICTBOpI/ITeJ'II)HO

CraBuTcs, €CIM 3Tanbl KOMIIETSHITHH, ITPelyCMOTPEeHHBIE padoUeit
porpaMMoii, copMUpoBaHsl He B OJTHOM Mepe. Hannune MuHUMAaNBEHO
JIOITYCTAMOTO YPOBHS B YCBOEHHH YIeOHOT0 MaTepraia U B CAMOCTOSATEIIbHOM
peLIeHUY TIpaKTHYecKuX 3a1a4. [IpakTiuueckre HaBbIKU MPOECCHOHATBHOM
JesTeIbHOCTH cPOPMUPOBAHBI HE B MOTHOHN Mepe. O0yJaronuiics Hoka3bBaeT
3HaHUS TOJIHKO OCHOBHOTO MaTepHaia, HO He YCBOWII €r0 JeTaleH, TOmyCKaeT
HETOYHOCTH, HeTpaBIIbHBIE (HOPMYIHPOBKH, HAPYIIEHHUS JTIOTUIECKOM
MOCIIEAOBATEIEHOCTH B U3JI0KEHHUH MTPOrPaMMHOTO MaTepHalia, UCIIBITHIBAET
3aTpyJHEHUS MTPH BHITOIHEHNU PAaKTUYECKUX 3a7a4

HeynonerBopurenbHo

CraButcs, ecn 00y4aroIUiicsl He 3HACT U HEe TIOHUMAET CYITHOCTH BOIIPOCOB
Y TIpeJiIaraeMbIX 3ajad. DTarbl KOMITIETEHIIHA, TIPEeIyCMOTPEHHBIE pabodei
nmporpammoii, He chopMupoBanbl. HemocTaTouHbIi ypOBEHb YCBOCHUS
MOHSATHHHOTO amiapara 1 HaJinuue pparMeHTapHbIX 3HaHUIH 110
IPOrpaMMHOMY MaTepHaly IUCUUIUIMHBI, 00YyYaIOIIHUNACS JOMyCKaeT
CyLIECTBEHHBIEC OINOKH, HEYBEPEHHO, C OONBIINMU 3aTPYAHCHUSMH pelIaeT
MIPAKTUYECKUE 331a9 WU HE CIIPABIIAETCS ¢ HUMH CaMOCTOSITENIBHO.
OTCYTCTBI/IC MUHHUMAJIbBHO JOIIYCTUMOTO YPOBHA B CAMOCTOATCIILHOM PCIICHUN
npakTU4ecKkuXx 3aaad. [IpakTudeckue HaBBIKH MPOQecCHOHATEHON
JIeSTENIbHOCTH C(OPMUPOBAHBI B HETOCTATOYHOM 00BEME

MeToanuyecKkue MaTepuajbl IO OCBOCHIO JUCIHUIIJIMHBI

Kpumepuu oyenku 00Kk1a006-npezenmayuil

banabr:

0 - mo3umus OTCYTCTBYET
1 - ciabo

2 — Xopo1o

3 - OTJIMYHO

TpedoBanus

M Torosasi olieHKA

CTpykTypa u coaepxanue (0o 12 6ainos)

JIOTHYHOCTh CTPYKTYpPBI TOKIaAa

O(i)OpMJ'IeHBI CCBIJIKH Ha BCC MCIIOJIb30BAHHBIC HCTOYHHUKH

Mpe3eHTalMsl OTPakaeT OCHOBHBIE ATAlbl MCCIEAOBaHUS (mpobiema, IeNb, THIIOTe3a,
X0J1 padOTHI, BEIBOJIBI, PECYPCHI)

COJICPIKHUT IICHHYO, MOJIHYIO, MOHATHYIO HH(POPMAIIHIO 110 TeMe J0KJIa1a

TekcT Ha caaigax (10 6 6amioB)

TeKCT Ha Claile NPEACTaBIsIET COOOW OMOPHBIM KOHCHEKT (KJIIOYEBBIC CIIOBA,
MapKUPOBAaHHBIN WM HYMEPOBAaHHBIN CIHCOK), 0€3 TIOTHBIX MPEII0OKEHHIH

HanOoJee BakHAs I/IH(l)OpMaLII/IH BBIACICTCA C IIOMOLIBIO IIBETA, pa3Mepa, 3(1)(1)6KTOB

aHUMalli1 U T.1.

HarasgaocTs (10 9 0asuioB)

WUTIOCTPALlMA TIOMOTAIOT HaumOOoJee TIOJHO pAacKphITh TEMy, HE OTBIIEKAIOT OT

COJICPKAHUS

WJTIOCTpAN XOpOIICTO Ka4€CTBa, C YCTKUM I/1306pa)KCHI/I€M
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HCIIOJIB3YIOTCA CpCACTBA HAIJIAOAHOCTH I/IH(I)OpMa]_[I/II/I (Ta6J'II/I]_[LI, CXEMBI, Fpa(bI/IKI/I nu T.
a.)

Jlu3aiin U HacTpoiika (110 9 6amioB)

odopMIIeHHE CIAiiIOB COOTBETCTBYET TEME, HE MPENSITCTBYET BOCIIPHUATHIO COJIEPIKAHUS

JUTSI BCEX CIIAiiIOB MPEe3eHTAIlMH NCTIOIB3YETCs OJIMH | TOT e IMabJIoH oopMIteHHs

MIpe3eHTalus He eperpyxena agdexramu

TpedoBaHuA K BBICTYIIEHHIO (00 9 Oannos)

BBICTYHAIOMIUKA CBOOOIHO BIIA/IEET COACPKAHHUEM, SICHO M3JIaraeT Hieu

BBICTYNAIOMINKA CBOOOIHO M KOPPEKTHO OTBEYAET HA BONIPOCHI M 3aMEUYaHHS ayTUTOPUHI

BBICTYNAIOMINK 00pamaercs K ayIMTOPUH, TTOePKIUBAET KOHTAKT C HEll

O011ee KOJIUYECTBO 0A1JI0B

Onenka

Ouyenusanue 00K1a0086 - npezeHmayuil

Koamuectso 6aL108 0-29 | 15-29 [ 30-39 | 40-45
H
OTMeTKa MO MIKaJIe 3aYTeHO0/ He 3aYTEeHO © 3a4TCHO
3a4TECHO
Yemmuwuit onpoc (YO)

IIpu camocrosTenbHON padoTe MO MOATOTOBKE K ONPOCY OOydarouemycss HeoOX0quMO
O3HAKOMMTCSI C TEMOM M CIIMCKOM BOIIPOCOB IO TeMe. [IOBTOPUTH JIEKUMOHHBIM Marepuai Io
TeMe, OTMeTb «ImpoOieMHble» Toukd. Omnpenenuts HEOOXOIUMYIO JIUTEpaTypy U3
PEKOMEH/I0BaHHOM K KypCy, TaK >K€, MOYKHO BOCIIOJb30BaTbCSl MHTEPHET — pecypcamu U
CIpPaBOYHO-UH(POPMALMOHHBIMU cucTeMamMH. ChopMupoBaTh TE3UCHBI CIIUCOK OTBETOB Ha
BOIPOCHI, CO CBOMMH 3aMEUaHUSMU M KOMMEHTapusMU. 00ydaromuiics AOKEH ObITh TOTOB
OTBETUTH HA IOCTaBJICHHBIE BOIPOCHI, apTyMEHTUPOBAaTh CBOW BapHaHT OTBETa, OTBETUTH Ha
JIOTIOTHUTEJIbHBIE M YTOUHSIOIIME BOMPOCHI MPEI01aBaTesl.

Kpumepuu oyenku ycmnozo onpoca

OTtBeT 00yyaromerocs OlEeHUBACTCs, UCXOS U3 CISAYIONUX KPUTEPHUEB:

- MOJIHOTA, YETKOCTh, HHPOPMAIIMOHHAs! HACBIIIEHHOCTh OTBETA;

- HOBH3HA UCNOJIb3yeMON HHPOpMAIUH;

- 3HaHME€ M MCCIEJAOBAaHHWE HAayYHbIX MCTOYHMKOB, HOPMAaTHUBHBIX AaKTOB,
IOPUANYECKON MPAKTUKH.

Ouenuganue ycmnoz2o onpoca

OTtBer oOyuaromierocss MOXKET OBITh OLIEHEH IMpernojaBareleM IO IIKaje 3auTeHO/He
3aYTEHO, UCXO/sl U3 KPUTEPHUEB OLIEHKH YCTHOTO OIpoca.

5. MeToauyeckue yKazaHus 1Jisi 00y4alOUIUXCS 10 OCBOEHUIO TUCIUNIHMHBI

5.1. MeTroanueckue yKazaHusi Mo OPraHu3anuu cCaMOCTOSITeIbHOI padoThl
o0yvyamuxcst

Hapsiny ¢ mnpocnymmBanweM JeKIMA M ydacTHeM B OOCYXIEHUH mpoOsiieM Ha
MPAKTUYECKUX 3aHATHAX, Y4YeOHBIM IUTaH NIpeaycMaTpUBAaeT 3aTpaTy oOOy4yalolMMUCH, Kak
MPaBUIIO, OOJBIIETO YMCIIA YACOB JUISl CAMOCTOSTEIHbHON PaOOTHI.

Ora paboTa CKJIaAbIBAE€TCS W3 M3YyYEHUS JUTEpaTyphl, B TOM UHCJIE B CBS3U C
HOI[FOTOBKOﬁ K IPAaKTUYICCKHUM 3aHATUAM, BbIIIOJTHCHUA APYTHUX 3aI[aHI/Iﬁ npernoagaBaTeiis.

OCHOBHBIM 3JIEMEHTOM JTOW paboOThl SBISETCS HW3YYEHHE OCHOBHBIX pa3/esioB
JUCHUITIINHBI, COI[Cp)K&IJ.IGfICSI B IMIporpaMme 1o 3TOU JUCHUITIINHE, C UCIIOJIb30BAHHUECM 3amnucen
JIEKIMI TperoaBaTess, BeAyIero Kypc, 1 peKOMEHIyeMO MporpaMMoi (a B psifie CiIydaeB U
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JIOTIOJTHUTEILHO TIPETIOIaBaTesIeM ) JINTEPATYPhl — yUeOHUKOB M y4E€OHBIX MTOCOOM, MOHOTpaduii
U CTaTei 1Mo OTAENbHBIM MpobieMaM JaHHOW HaykH. Takas paboTa JODKHA BBITOTHATHCS B TOU
WINA UHOW CTENEHHM BCEMHU OOYYaIOUIMMHUCS MPH MOATOTOBKE K MPAaKTUUECKUM 3aHATUsAM. Ho 310
MOYKHO JeJaTh W 10 TeMaM, KOTOpbIe He BBIHOCATCS Ha MPAKTUYECKUE 3aHATHUA — JJISI 3TOTO
pEeKOMeHJAyeTcs Cpa3y IOocie JIEKUMH [0 TeMe IPOYUTaTh PEKOMEHIOBAHHYIO IO HeH
JUTEPATypy. ITO MOMOKET 3aKPEIUIEHUIO MaTepHala.

[Ipuctynas K H3y4eHUIO TOW WJIM HWHOM TEMbI, BBIJACISIEMOM IO MPEIMETHO-
CUCTEMATU3UPOBAHHOMY IIPUHLIMITY, HY>)KHO IO OTAEJIBHOCTHU U IOCJIEOBATEIbHO PACCMOTPETH
KaX/1yt0 U3 yacTei, U3 KOTOPBIX COCTOUT TEMA.

®opmoii camocTOATENbHON paboThl MOKET OBITh M IOATOTOBKA JOKJIaAa 1O TEME,
onpenenseMoi IpernojaBaTesieM MM HMHUIMATUBHO IpejiaraeMoil  oOydaromumcs U
coryiacyeMoii ¢ mpenojasareieM. [loaroroska gokiana B MpUHIIMIIE BEAETCS MOJA00HO TOMY, KaKk
BEJIETCS U3yUYEHUE TEMbI JUId pabOThl HA MPAKTHUECKOM 3aHATHH, TOJIBKO TeMa JOKJaJa BCerjaa
3HAUUTENBHO YK€ TEMbl 3aHATHUS, 3/I€Ch pa3padaThIBAaeTCs JIMIIb YaCTh BBIHOCUMOM Ha 3aHATHE
npoOJeMaTUKU, HO 3aTO PACCMOTPEHHE 3TOM 4acTH JOJKHO ObITh Ooisiee rimybokum. Ilostomy
HY)XKHO ONHpaTrbcs Ha Ooyiee MIMPOKHHA KPYr JIMTEPATypHBIX HMCTOYHHKOB, CIEIHAIHHO
HOCBALIEHHBIX COOTBETCTBYIOLIECH TEME.

[Ipn wu3ydenun Kypca, oOyyaroluecss [OJDKHBI YMEThb I10JIb30BaTbCd W Hay4YHOM
JUTEPATypON JJIi CAMOCTOSITENIbHOM MOATOTOBKU K 3aHATUAM. OOydaroluecs Takke IOJKHBI
HAYYHUTHCS, HCIONB3Yysl pa3iMyHble HAy4YHble WCTOYHHKH, TPaMOTHO C(OPMHPOBATH U
HOJArOTOBUTh CBOE HayYHO OOOCHOBAHHOE M JIOTMYECKH HENPOTHMBOPEYMBOE BBICTYIJICHHE Ha
NPaKTUYECKOM 3aHSITHUH, aHAIM3MPOBATh KOHKPETHBIE (PAaKThl OOIIECTBEHHOW IKHM3HH,
OCYILECTBIIATh MPOrHO3 OTHOCUTENBHO BO3MOXKHOTO HAIpPAaBICHUS aHajIM3a SKOHOMHYECKUX
npoIeccoB, (HOPMyIHUPOBATh U OOOCHOBHIBATH CBOE MHEHHE.

be3 sicHOro MOHMMaHMs OCHOBHBIX MOHATHH 00pa3oBaTEIbHBIN MPOLECC YCIOKHSIETCS.
Jns nossimieust 3¢¢GEeKTHBHOCTH O0O0ydeHHs HEOOXOAMMO HCIIONb30BaTh CYHIECTBYIOIINE
TEPMUHOJIOTHUECKUE CITPABOYHUKHU U TOJIKOBBIE CIIOBAapH.

KoHnTtponb camocrosiTenbHOW paboThl 00ydaromierocs — HEOTAEIMMBIA, 0e3yCIOBHO,
HEOOXOJUMBIH, JIEMEHT opranu3anuu 1 ynpasiaeHus CP.

MonenpoBaHue CaMOCTOATEIbHON paboThl 00yUYarOIIUXCSI:

1. [ToBTOpEHME MPOHIEHHOTO TEOPETUUECKOTO MaTEpHaa.

2. yCTaHOBJ'IeHI/Ie TJIaBHBIX BOHpOCOB TCMBI.

3. Omnpenenenue rIyOHHBI U COIEPKaHUS 3HAHUI IO TeMe, COCTaBIEHHE TE3UCOB 110
TEME.

4, VYnpaxHeHus, peleHue 3a1au.

5. AHanun3 BLIOJIHAEMOM IEITEILHOCTH U €€ CAMOOILIEHKA.

6. [TproOpeTeHHbIE YMEHUS U HABBIKH.

7. CocraBrieHre BOIIPOCOB MO COACPKAHUIO JICKITHH.

PyKkoBO/CTBO BBINIOJIHEHHUEM CaMOCTOSITEIbHOM paboThl 00Y4atOLIHXCS:
Texyiee cobeceioBaHuE U KOHTPOJIb
Koncynbranuu
AHanu3, pereH3upoBaHne, OlIeHKa, KOppeKTuBbl CP
[lepexpecTHOE peLieH3UpOBaHHE
IlogBenenue UTOTOB U T. 1.
3TanLI u npuemsl CP:
1. TloaGop pexomeH1yeMOl IUTepaTyphbl
2. 3HaKOMCTBO C BONPOCAMHU IUIaHA CEMHUHAPCKOrO 3aHATHS M METOJUYECKOM
pa3pabOTKH 1O TAaHHOHN TeMe
3. OmpeneneHre BOMPOCOB, MO KOTOPHIM HYXHO MPOYMUTATh HJIM 3aKOHCIIEKTUPOBAThH
JUTEPATYPY
4. CocraBiieHHe cxeM, Ta0JINIl Ha OCHOBE TEKCTA JIEKIUH, yueOHNKa, MOHOTpadun
Kowmmuiekc cpencts 00yueHus Mpu caMOCTOATEIIbHON paboTe 00yJaronuxcs

GA W
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Metoanueckue pa3paboTKH 7Sl 00y4aIOIIMXCsl ¢ OCHOBHBIM COZIEPIKaHUEM Kypca
JMIakTHYeCcKui pa3iaTOuHbIi MaTepral

0030pHBIN KOHCIIEKT JIEKLUH, BOIPOCHI JICKIIUH

cOOpHUK 3a71a4, TeCTHI (KOHTPOJIbHBIC 331aHUs) U JP.

PonbE

5.2. MeToasl 1 (OpMbI OPraHU3ALHH CAMOCTOSITEIHLHON PadoThI 00yYaoIUXCs

ITpu camocrosiTenbHON padoTe MO MOATOTOBKE K OMPOCY OOydaromemycsi HeoOX0auMo
03HAKOMMTCSI C TEMOM M CIIHUCKOM BOIIPOCOB MO TeMme. [IOBTOPUTH JIEKUMOHHBIM Marepuan Io
TeMe, OTMeTh «mpoOjeMHbIe» Toukd. OmnpenenuTb HEOOXOAUMYIO JUTEpaTypy U3
PEKOMEHJIOBAaHHOM K KypCy, TaK JK€, MOXHO BOCIOJIb30BaTbCs HHTEPHET — peCcypcaMH H
CHpaBOYHO-UH(POPMALMOHHBIMUA cucTeMamMu. ChopMUpOBaTh TE3UCHBIA CIHUCOK OTBETOB HA
BOIPOCHI, CO CBOMMH 3aMEUaHUSIMU M KOMMEHTapUsiMHU. O0yYaromuiics AOKEH ObITh TOTOB
OTBETUTh HA IIOCTABJICHHBIC BOINPOCHI, apryMEHTUPOBATh CBOM BAapHAaHT OTBETA, OTBETUTh Ha
JIOTIOJIHUTEJIbHBIE U YTOUHSFOLIUE BOIPOCHI MPENOAaBaTeNsl.

5.3. MeToanueckue peKOMEHIAIUH 10 MOATOTOBKE K MPAKTHYECKUM 3aHSITHSIM

[ToaroroBka K IMpakTHUECKOMY (CEMHUHAPCKOMY) 3aHSATUIO HAYMHAETCS C THIATEIHLHOTO
O3HAKOMJICHHSI C YCJIOBUSMH NPEACTOSIIEH padOThl, ONPEACIHBIIUCH C IMPOOIEMOI,
MpUBJIEKAIONICH HauOobIllee BHUMAaHKE, CIeIyeT OOpaTUThCA K PeKOMEHyeMoil iuteparype. B
3aHATHM y4acTBYET BCsI IPYIIa, a IOTOMY 33JlaHHE K MPAKTUYECKOMY 3aHITHIO paclpeiessercs
HAa BECh KOJUIGKTHB. 3aJaHHe JOJDKHO OBITh OXBAa4€HO IIOJHOCTBIO U PEKOMEHJIOBaHHAas
JaUTEparypa I0JKHA OBITh OCBOEHA TPYIIION B IMOJHOM 00BEME.

JUisi TIOJTHOIIEHHOM MOATOTOBKHM K NMPaKTHYECKOMY 3aHATHIO YTE€HUS ydeOHUKa KpaiiHe
HEJOCTAaTOYHO — B YYEOHBIX MOCOOMSX HM3JararoTcs TOJNbKO MPUHLIMIHAIbHBIE OCHOBBI, B TO
BpeMsl Kak B MOHOrpausX W CTaTbIX Ha Ty WIM HMHYIO TEMYy IOJHUMAaeMblii BOMPOC
paccMaTpuBaeTCsl ¢ pa3HbIX PaKypcoB WM paKypca OJHOr0, HO B JIFOOOM ciy4ae JOCTaTOYHO
nopoOHO U rayooko. TeM He MeHee, i TOro, YTOOB! JOKHBIM 00pa3oM COpUEHTHPOBATHCS B
CyTH 3aJlaHusl, CHayaja cleAyeT 03HAKOMHUTHCS C COOTBETCTBYIOLIUM TEKCTOM y4eOHHKa — BHE
3aBHCUMOCTH OT TOTO, IPEAYCMOTPEHA JIM JIEKIIHA B JIOMOJHEHUE K JAHHOMY 3aHSATHIO UM HET.
OueHuB 3a/1aHue, BHIOpPAB TOT WJIM MHOM CIOXKET, M TOJ00paB COOTBETCTBYIOIIYIO JIUTEPATYPY,
MOYKHO HPUCTYNaTh COOCTBEHHO K IMOATOTOBKE K 3aHSTHIO.

Paborta Haj auTepaTypoid, cTaThs M 3TO WM MOHOIrpadus, COCTOUT U3 TPEX ATANOB —
4yTeHUS PabOThl, €€ KOHCIEKTUPOBAHMS, 3aKIIOYUTEIHHOrO OOOOIIEHUs CYTH HU3ydyaeMoi
paboTEHL.

IIpexne, yem OpaThCsl 3a KOHCIIEKTUPOBAHHUE, CKaKe€M, CTaTbU, cilenyeT e€ XOTs Obl
OJIHAX/bl TPOYUTAaTh, YTOObI COCTABUTh O HEW MpeABapUTEIbHOE MHEHHE, IOCTapaThCs
BBIJICJIUTh OCHOBHYIO MBICIh WJIM HECKOJIBKO 0a30BBIX TOYEK, OMUPAasCh Ha KOTOPBIE MOXKHO
Oynmer B manmpHEWIeM padoTaTth ¢ TeKCTOM. KOHCIEKTHpOBaHHE B OOIIEM BHIE MOXXET OBITh
OTpesieNIeH0 Kak (pUKCAlMs OCHOBHBIX MOJIOKEHUH M OTJIIMUUTENBHBIX YepT paccMaTpUBaEeMOro
TpyZa.

Ecnu mporpamma 3aHATHS TpeAycMaTpUBaeT pabdOTy ¢ MCTOYHHKOM, TO 3TOM CTOpOHE
MOJATOTOBKA K 3aHATUIO CJIEAyeT YIeNUTh MpUCTalibHOE BHUMaHue. B cymHocTH, paz0dop
UCTOYHHKA HE OTJIMYaeTcsl OT pabOoThl C JUTEPAaTypod — TO K€ YTEHHE, KOHCIEKTUPOBAHHE,
o0oOmienne. TmiarenpHass MOATOTOBKA K MPAKTHYECKUM 3aHATHSM, KaK M K JICKIHSM, UMEET
onpeneNnsdoNee 3HAYCHHE: 3aHATHE NPOMIET Tak, Kak ayAuTOpUS IOATOTOBHJIACH K €ro
IIPOBEJICHUIO.

['oTOBACH K NPAaKTUYECKUM 3aHATHUSAM, CIEAYyeT AKTUBHO IOJB30BATHCS CIPABOYHOMN
JUTEPATypPOii: SHIMKIIONEUSIMU, CIOBApSIMU, U JIp.

ITo okOHUAHMH MPAKTUYECKOTO 3aHATHUS K HEMY CIIEeyeT 00paTUThCs emé pas, MOBTOPHB
BBIBOJIbI, CKOHCTPYMpPOBAHHbIE HA 3aHATUHU, MPOCIEAUB JOTHKY HX MOCTPOCHUS, OTMETHUB
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IMOJIOKCHH, JICKAIINE B NX OCHOBC — IJI 3TOI'0 B TCUCHHUEC 3aHATUA CICAYCT ACIaTh HEOOJIBIIINE
IIOMCTKH.

6. YueOHas quTepaTypa U pecypcbl HH(POPMAIHOHHO-Te1eKOMMYHUKAMOHHOM
cetn «MHTEpHET»

6.1. OcHoBHas iUTEpaTypa

1. Myssikanr, B. JL OCHOBBI MHTETPUPOBAHHBIX KOMMYHUKALIMM: Teopus U
coBpeMeHHbIe TIpakTUKU B 2 4. Yacte 1. Ctparerun, 3QdeKTUBHBIN OpPEHIUHT : y4eOHUK U
npakTuKyM ais By3oB / B. JI. My3bikant. — 2-e u3., ucnp. u jnon. — Mocksa : 3naTenbcTBo
IOpaiit, 2021. — 475 ¢. — (Boicmiee obpasoBanne). — ISBN 978-5-534-14309-6. — Tekcr :
anextpouHbii // DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/477307 .

2. Kownoanenko, M. 10. JlenoBbie KOMMYHUKAIMH : YI€OHUK U IPAKTUKYM JIJIs1 BY30B /
M. 1O. KonoBanenko. — 2-¢ u3., nepepad. u gon. — Mocksa : M3mparenscrBo Opaidt, 2021. —
466 c. — (Bwicmee obpazoBanme). — ISBN 978-5-534-11058-6. — TekcT : 31meKTpOHHBIN //
3BC IOpaiir [caiit]. — URL: https://urait.ru/bcode/468718.

3. Xepnaxoa, M. b. JlenoBble KOMMYHUKALIUY : YU€OHHUK U MPAKTUKYM i By30B / M.
b. XKepnaxoBa, 1. A. PymsnueBa. — Mocksa : UznatensctBo FOpaiit, 2021. — 370 c. —
(Bricmiee oopazoBanue). — ISBN 978-5-534-00331-4. — Tekcr : anekrponssiit / IbC KOpait
[caiit]. — URL.: https://urait.ru/bcode/468746.

6.2. JlomoJHHMTEJbHAS JIUTEPATypa

1. Mutpomenko, O. A. HlenoBoe oOuienue: 3hdekTUBHBIE NEPETOBOPHI
npakTuaeckoe mocobue / O. A. MutporeHkoB. — 2-¢ u3a. — Mocksa : M3mparensctBo FOpaiir,
2021. — 315 c. — (IIpodeccronanbhas mpakrtuka). — ISBN 978-5-534-10704-3. — TekcrT :
anextpouHbiit / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/474722.

2. Taparyxuna, 10. B. JlenoBele U MEXKyJIbTypHblE KOMMYHUKALUU @ YYEOHMK H
npaktukym ais By3oB / FO. B. Taparyxuna, 3. K. ABneeBa. — Mocksa : M3narensctBo IOpaiit,
2021. — 324 c. — (Boicmee obOpazoBanme). — ISBN 978-5-534-02346-6. — Tekcr :
anextpouHbiit / DBC FOpaiit [caiit]. — URL: https://urait.ru/bcode/469157.

3. Tomy6koBa, E. H. MHTerpupoBaHHble MAapKETUHIOBbIE KOMMYHHUKAIMH : Y4EOHUK U
npaktukym s By3oB / E. H. TomyOkoBa. — 3-¢ m3n., mepepab. m mom. — MockBa :
N3znarensctBo HOpaiit, 2021. — 363 c. — (Bricmiee obpazoBanue). — ISBN 978-5-534-04357-
0. — Texkcr : anexrponnslii // DBC KOpaiir [caiit]. — URL: https://urait.ru/bcode/469011.

4. Ilurynesckuii, B. O. [lu3aiin Bu3yaabHbIX KOMMYHUKaIUi : yaebHoe nocobue / B. O.
[Turynesckuii, A. C. Crepanenko. — 2-e m3a. — CapatoB : By3oBckoe oopa3oBanue, 2021. —
441 c. — ISBN 978-5-4487-0765-0. — Tekct : 21€KTpOHHBINA // DIeKTpOHHO-OMOIHOTEeYHAS
cucrema [IPR BOOKS : [caiit]. — URL: https://www.iprbookshop.ru/102235.html.

6.3. YueOHO-MeTOAMYECKOE 00ecIeYeHHEe CAMOCTOATEILHOI padoThI

1. Bonoauna, E. E. DxoHOMEUKa opranu3anuu B cepe nHHOKOMMYHUKALUH : yueOHO-
MmeToguueckoe mocobue / E. E. Bomommna, E. B. MmaroBa. — MockBa : MOCKOBCKUM
TEXHUYECKUH YHHMBEPCHUTET CBsi3W M uMHGopmatuku, 2018. — 26 ¢. — ISBN 2227-8397. —
Tekct : anexTpoHHbIN // DnekTpoHHO-OubmMoTeunas cuctema IPR BOOKS : [caiiT]. — URL:
https://www.iprbookshop.ru/92491.html.

2. Konkep, A. b. TexHomormm ceTeBbIX KOMMYHHKAIUH : y4eOHO-METOJIUYECKOE

nocobue / A. b. Konkep. — HoBocubupck : HoBocubupckuii rocynapcTBeHHbIH TEXHUYECKUIH
yauBepcutetT, 2016. — 92 c. — ISBN 978-5-7782-2870-2. — Tekct : »7neKTpOHHBIA //
DNeKTPOHHO-ONOIMOTeYHAs cucrema IPR BOOKS : [caiiT]. — URL:

https://www.iprbookshop.ru/91559.html.
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6.4. HopmaTuBHbIE NPABOBbIE JOKYMEHTBI
Hcnonp30Banue HE MPEINoIaraeTcs.

6.5. UuTepHeT-pecypchl

http://alt.ranepa.ru/ opurmaneuelii cait Anrarickoro ¢ummaia PAHXul C.
http://www.iprbookshop.ru/ Dnekrponno-6ubiamnoreunas cucrema [IPRbooks.
CnpaBouHO—HUH(DOPMALIMOHHBIE CUCTEMBI.

http://pravo.ru/ IIpago.

http://www.kodeks.ru/ Kogexkec..

http://www.consultant.ru/ Koncynerant [Tmroc

https://focus.kontur.ru/ Kouryp ¢okyc (ucmons3yer manusie u3 Poccrata, ET'PIOJI u
EI'PUII, mpemnaraet KapTOTeKy apOUTPasKHBIX JIeJI, peeCTp TOCKOHTPAKTOB U CTaTperucrp.).

8. http://www.integrum.ru/  oObemuHseT B cebe HE  TOJBKO  CIIPABOYHO-
MH(OPMALIMOHHYIO CUCTE-MY 10 KOMIIAHUAM, HO U Oosblnoi apxus CMU.

9. www.gramma.ru — »3JeKTpPOHHBIE MaTepHallbl MO PYCCKOMY SI3BIKY U KYJIbType
NUCHbMEHHOW peur (IpaBONHCaHUE, JEKCHYECKHEe W TPaMMaTHYeCKHe HOPMBI, COCTaBJICHUE
HAyYHBIX TEKCTOB U JJOKYMEHTOB), OecIiiaTHas CipaBOYHasi CiIyk0a pyCCKOro si3bIKa.

10. www.gramota.ru - sJIeKTpOHHBIE MaTepUaIIbl II0 PYCCKOMY SI3BIKY U KYJIbTYPE peuH,
pUTOpHKE, OecruiaTHas CripaBoYHas Cly:k0a pyCCKOTO SI3bIKA.

11. www.ruslang.ru — caiit MucTHTyTa pycckoro si3bika uM. B.B.Bunorpamosa PAH.

12. www.elitarium.ru — ctaTby CHEHATUCTOB B 00IACTH MEKIMYHOCTHOTO M JICIOBOTO
oO1eHus.

13. www.korunb.nlr.ru — kopropanus yHHUBEpCaIbHBIX HaydHBIX OMOIHOTEK (HOAOOP
DIIEKTPOHHBIX PECYpPCOB M JIUTEPATypbl IO 3ampocy IOJIb30BaTeNs), — poccuiickas
HaI[MOHaJbHas OubIuoTeKa.

14. www.lib.pu.ru — 6ubmmorexa CIIOI'Y.

NoookowhE

6.6. Unble HCTOYHUKH

15. Tperbsak, I'. E. KpusucHble KOMMyHHKalMu - (EHOMEH COLHMOKYJIbTYPHOM
neiicrButenbHocTH [ Teket] : MoHorpadus / Tpetbsk I'. E. - Mocksa : KHOPVYC, 2018. - 136 c.

16. XKepnakoBa, M. b. [lenoBbie komMmmyHuKanuu [Tekct| : y4eOHHK M TPaKTUKYM /
Kepnaxoa M.b. - Mocksa : FOpaiit, 2016. - 370 c.

17. Konosanenko, M. FO. [lenoBeie kommyHukanuu [Tekcer] : yueOHuk / KoHoBaneHko
M.IO. -Mocksa: FOpaiit, 2013. - 468 c.

18. IToroauna, A. B. CoumanbHO cMmenasi IMYHOCTh B peaJbHOM OOIIEHUU M MHTEPHET-
KOMMYHHMKAIIMH: aHaJlu3 MpeicTaBiIeHui moaeil pasHoro Bo3pacra [Tekct] / Iloroguna A.B. //
ConmanbHas ncuxosorus u odmectso. - 2017. - 1. -c. 38-55.

19. JlutBunoBa, Enena. Mcnonp3yiiTe KaHamsl BHYTpeHHUX KomMMmyHHKanmid [Tekcr] / E.
JlutBunoBa // Tpynosoe npaso. - 2019. - Ne2. - C. 37-41.

7. MatepuajbHO-TeXHUYecKast 0a3a, MH(GOPMALMOHHBIE TEXHOJOTHH, IPOrPaAMMHOe
olecrieyeHue U HH(POPMAIIMOHHBIE CTIPABOYHbIE CHCTEMbI

s obecrieyenust yuebHoro rmpouecca no guctumuinie «TexHomorun 3¢ @deKTHUBHBIX
KOMMYHHKaIMi» (uianan pacrosaraeT y4eOHBIMH ayJUTOPUSAMHU JUIsl MPOBEACHUS 3aHATUH
JIEKIIMOHHOTO THIA, MPAKTHYECKUX 3aHATHH, TPYIIIOBBIX W WHAWBHIYaIbHBIX KOHCYIBTAIUH,
TEKYIIEr0 KOHTPOJS W IPOMEXYTOYHOM aTTecTalMy, a TakXke MOMEIICHUsAMH IS
CaMOCTOATENIFHOM pabOTBIl W TOMEHICHUSAMH Ui XpaHEHHS M NPOPHIAKTHIECKOTO
00CITy’)KUBaHUs y4eOHOro 000pYAOBaHUS.

JIeKnnOHHBIE AYAWTOPHHM OCHALICHBI BHJICONPOCKIMOHHBIM 00OpYZOBaHHEM JUIs
NPOBEICHUS TPE3EHTALUH, a TakXkKe CPEeICTBAMU 3BYKOBOCIPOHM3BEICHHUS; MOMEIICHUS s
MPaKTUYECKUX 3aHITHH YKOMILJIEKTOBaHBI y4yeOHOW MeOenplo; OuOnmoTeka pacrosaraet

20



pabourMH MeCTaMHU C JIOCTYIOM K 3J€KTPOHHBIM OMOJIMOTEYHBIM CHCTEMaM U CETU UHTEPHET.
Bce ydeOHBIE aymuTOpUM OCHAIIEHBI KOMIBIOTEPHBIM OOOpPYIOBAaHHUEM U JUIEH3UOHHBIM
IIPOrPaMMHBIM 00ecTIedeHUEM.
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